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IMPORTANT NOTE TO POTENTIAL RESPONDENTS:  Receipt of these Request for Qualifications 
documents does not indicate that the City of Long Beach (the “City”) has pre-determined your qualifications 
to receive a contract award.  Such determination will be made after the review of the Statements of 
Qualifications received and will be based on our evaluation of your submission compared to the specific 
requirements and qualifications contained in these documents. 

 
NOTICE TO RESPONDENTS 

 
SEALED STATEMENTS OF QUALIFICATIONS will be received by the Purchasing Department of the City 
of Long Beach located at 1 West Chester Street, Room 509, Long Beach, New York 11561, on the 1st day 
of December, 2023, at 2:00 PM (the “Submission Date”), or as extended, for: 
 

Requests for Qualifications – Hearing Officer 
 
Due to public health and safety concerns related to COVID-19, the sealed Statements of Qualifications will 

be publicly opened and recorded via videoconferencing.  The public will have an opportunity to see and 

hear such live at: 

https://www.youtube.com/c/cityoflongbeachNYOFFICIAL  

Statement of Qualifications may be mailed or delivered to the Purchasing Department, 1 West Chester 
Street, Room 509, Long Beach, New York 11561, provided the Statement of Qualifications is actually 
received by the Purchasing Department on or before the Submission Date. 
 
All Statements of Qualifications must be sealed and submitted in an envelope clearly marked with the RFQ 
title on the front of the envelope. 
 
It is the policy of the City to encourage the participation of DBE and M/WBE; by submitting a response to 
this Request for Qualifications, the contractor acknowledges its understanding and support of this policy 
and pledges to fully cooperate with the City in meeting the requirements as set forth in the RFQ document. 
 
The City reserves the absolute right to reject any and all Statements, and to waive any informalities therein. 
 
A Statement of Qualifications submitted by a Respondent who is not in full compliance with the provisions 
of the City Charter and Code of Ordinances at the time of submission will be denied.   
 
The City will not accept Statements of Qualifications from, nor award a Contract to, anyone who cannot 
prove, to the satisfaction of the City, that the Respondent has sufficient experience and/or is financially able 
and organized to successfully comply with the requirements set forth herein.   
 

 
RONALD J. WALSH, JR. 
ACTING CITY MANAGER 
 

DATED:     Long Beach, New York 
                   November 3, 2023 

 

  

https://www.youtube.com/c/cityoflongbeachNYOFFICIAL
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Request for Qualifications – Hearing Officers  

I. INTRODUCTION 

A. Purpose: 

The City of Long Beach (“City”) is seeking to assemble a pool of qualified and experienced 

Hearing Officers to provide professional per diem services, on an as needed basis, to assist in  

presiding over Krimstock, Vehicle Booting/Immobilization, and Vehicle Towing hearings. 

Please prepare and submit a statement of your  qualifications in accordance with the procedure 

and schedule in this RFQ. Submission of a response to this RFQ shall not constitute an 

agreement or the intent to enter into an agreement. The City is not obligated to retain or enter 

into an agreement with any organization or individual providing a response to this RFQ. 

 

B. Scope of Services: 

The Hearing Officer assignments shall be limited to presiding over Krimstock, Vehicle 

Booting/Immobilization, and Vehicle Towing hearings.  The Hearing Officers shall formulate 

and provide a written opinion based on the facts, circumstances, and evidence presented at any 

such hearing.  

 

C. Conditions: 

 

a. The following conditions apply to this RFQ: 

 

i. There is no express or implied obligation of the City to reimburse responding 

individuals for any expenses incurred in preparing a Statement of Qualifications 

(“SOQ”) in response to this request, and the City shall not reimburse such 

expenses. 

 

ii. Any inquiries regarding this RFQ must be in writing or by email and should be 

addressed to purchasing@longbeachny.gov.  

 

iii. To be considered, an original and five (5) hard copies of the SOQ, with any 

attachments, addenda, etc. and one (1) electronic copy of the same must be 

received by the Purchasing Department, City of Long Beach, 1 West Chester 

mailto:purchasing@longbeachny.gov
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Street, Room 509, Long Beach, New York 11561 by 2:00 p.m. on December 1, 

2023.  The City reserves the right to reject any or all SOQs submitted. 

 

iv. During the evaluation process, the City reserves the right, where it may serve 

the City’s best interest, to request additional information or clarification from a 

proposer, or to allow corrections on non-material errors or omissions or waive 

non-material requirements.  At the sole discretion of the City, individuals or 

organizations submitting SOQs may be requested to make oral presentations as 

part of the evaluation process.  If conducted, oral presentations will be 

scheduled with each proposer being considered. 

 

v. The City reserves the right to retain all SOQs submitted and to use any ideas in 

a SOQ regardless of whether that SOQ is selected. 

 

vi. Submission of a SOQ indicates acceptance by the firm of the conditions 

contained in this RFQ, unless clearly and specifically noted in the SOQ 

submitted and confirmed in the contract between the City and the selected firm. 

 

vii. It is anticipated the selection of firm(s) to be added to the City’s pool of Hearing 

Officers will be completed in or about December, 2023.   

 

viii. The City reserves the right, as best serves its interest, to change any of the 

projected dates set forth in this RFQ including, but not limited to, the due date 

for receipt of SOQs. 

 

ix. The City reserves the right to reject all SOQs. 

 

II. SOQ REQUIREMENTS 

A. General Requirements 

1. Inquiries: 

 

a. Written inquiries concerning the RFQ and its subject must be made to 

purchasing@longbeachny.gov on or before November 15, 2023.  All responses to 

inquiries made to the City concerning this RFQ will be posted on the City’s website 

no later than one (1) week prior to the Due Date.  

 

b. THE CITY RETAINS THE ABSOLUTE RIGHT TO REJECT ANY INQUIRIES THAT ARE 

NOT MADE OR RECEIVED IN ACCORDANCE WITH THIS SECTION. 
 

 

 

2. Submission of SOQs: 

a. Required Materials: 

mailto:purchasing@longbeachny.gov
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i. Title page showing the RFQ subject; the individual’s name, address and 

telephone number and the SOQ due date.  

 

ii. All proposed Hearing Officers must: 

a. Have successfully completed a Juris Doctrate program at an 

accredited law school; 

b. Be a member in good standing of the New York State Bar; 

and 

c. Be licensed to Practice Law in the State of New York for at 

least five (5) years. 

 

iii. All proposed Hearing Officers must disclose whether he/she has ever been 

subject to legal disciplinary hearings, found guilty of any violations of the 

legal code of ethics, or has been a respondent in any action for legal 

malpractice. 

 

iv. Description of overall experience in legal practice, litigation, legal 

analysis, and any other relevant experience the proposed Hearing Officer 

wishes to share; 

 

v. Identify and explain your legal area of expertise and provide two (2) legal 

writing samples;  

 

vi. Provide a resume and/or CV; and 

 

vii. Provide three (3) references with contact information. 

 

 

 

3. Technical SOQ: 

 

a. Administrative Requirements: 

 

i. An Executive Summary (not to exceed two (2) pages) of the information 

contained in all the other parts of the qualification statement.  

 

ii. An executed Public Disclosure Statement.  

 

iii. Any judgments, claims or suits within the last three (3) years in which you 

have been adjudicated liable. If yes, please explain.  

 

iv. Confirm appropriate professional and/or state licenses to perform activities.  

 

v. Whether you have been involved in any bankruptcy or reorganization 

proceedings in the last ten (10) years. If yes, please explain.  
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B. Additional Requirements 

1. The following requirements will be made a part of any potential agreement entered into 

between the City and the selected firm(s): 

 

a. The City reserves the absolute right to terminate the Request for Qualifications at any 

time.  

 

b. The individual shall maintain full and complete books and records of accounts in 

accordance with accepted accounting practices and such other records as may be 

prescribed by the City Comptroller, including a contemporaneous record of work 

indicating in brief summary, a description of the work performed.  Such books and 

records shall be retained for a period of six (6) years and shall at all times be available 

for audit and inspection by the City Comptroller, the City’s auditors and/or duly 

designated City representatives.  

 

c. The individual or organization will promptly provide a response to any requests from 

the City’s Records Access/FOIL Officer. 

 

d. The individual or organization shall procure and maintain during the term of any 

agreement resulting from this RFQ, with a carrier holding an “A” rating from AM Best 

Company, or its equivalent, and furnish certificates of insurance evidencing it’s 

procuring of Commercial General Liability/Automobile Liability, and Worker’s 

Compensation. 

 

 

C. Submission Instructions 

1. All Communications Concerning this RFQ submission and deadlines shall be Directed to: 

  Purchasing Agent   

  City of Long Beach   

  One West Chester Street, Room 509  

  Long Beach, NY  11561 

 

2. Answers to questions regarding this RFQ will be posted on the City’s website by November 

22, 2023 at 2:00 p.m. 

 

3. All SOQs require completed Qualification Statement attached as Attachment A, including 

the Statement of Understanding, Disclosure Statement, Non-Collusive SOQ Certification, 

Insurance Certification and Acknowledgement of Receipt of Addenda.   

 

 

D. Right to Reject SOQs 
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1. Submission of a SOQ indicates acceptance by the firm of the conditions contained in 

the RFQ unless clearly and specifically noted in the SOQ submitted and confirmed in 

a potential contract between the City and the firm(s) selected.  The City reserves the 

right without prejudice to reject any and all SOQs. 

 

 

III. TIME REQUIREMENTS 

 

A. Proposed Calendar 

a. The following is a list of key dates up to and including the date SOQs must be 

submitted: 

 

i. RFQ Issued:      November 3, 2023 

ii. Due Date for SOQ submissions:    December 1, 2023 

iii. Committee meets:         On or about December 8, 2023 

iv. Selected Firm(s) Notified:                       Late December 2023 

 

B. The City reserves the right, as best serves its interest, to change any of the projected dates set 

forth in this RFQ, including but not limited, to the due date for receipt of SOQs. 

 

 

 

 

 


