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IMPORTANT NOTE TO POTENTIAL PROPOSERS:  Receipt of these RFP documents does not indicate that 

the City of Long Beach (the “City”) has pre-determined your company's qualifications to receive a contract award.  

Such determination will be made after the review of Proposals received and will be based on our evaluation of your 

submission compared to the specific requirements and qualifications contained in these bid documents. 

 

NOTICE TO PROPOSERS 

 

SEALED REQUESTS FOR PROPOSALS will be received by the Purchasing Department of the City, on the 20th 

day of June, 2024, at 11:00 a.m. (the “Submission Date”), or as extended, for: 

Private Sewer Line Service Plan 
 

 

The sealed bids will be publicly opened and recorded via videoconferencing.  The public will have an opportunity to 

see and hear the bid opening live at: 

https://www.youtube.com/c/cityoflongbeachNYOFFICIAL  

Proposals may be mailed or delivered to the Purchasing Department, 1 West Chester Street, Room 509, Long Beach, 

New York 11561, provided the Proposal is actually received by the Purchasing Department prior to the Submission 

Date. 

 

All Proposals must be sealed and submitted in an envelope clearly marked “Private Sewer Line Service Plan”. 

 

All PROPOSERS MUST complete the required Bidder’s Disclosure Statement, Non-Collusion Declaration, and 

must provide a copy of the required Statement of Financial Conditions, even if a Proposer is currently executing 

work for the City. 

 

The City reserves the absolute right to reject any and all Proposals, and to waive any informalities therein. 

 

A Proposal submitted by a Proposer who is not in full compliance with the provisions of the City Charter and Code 

of Ordinances at the time of submission will be denied.   

 

The City will not accept Proposals from, nor award an agreement to, anyone who cannot prove to the satisfaction of 

the City that the Proposer has sufficient experience and/or is financially able and organized to successfully comply 

with the requirements set forth herein.   

 

 

DANIEL CREIGHTON 

CITY MANAGER 

 

DATED:     Long Beach, New York 

                    May 29, 2024 
 

https://www.youtube.com/c/cityoflongbeachNYOFFICIAL
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CITY OF LONG BEACH 

REQUEST FOR PROPOSALS 
 

I. BACKGROUND 

 

The City of Long Beach maintains a wastewater system (the “System”) that was constructed in 1951 and originally 

designed to treat 6.36 million gallons of wastewater per day.  The System is 50 miles long and is comprised of 

public and private sanitary sewer lines. The System presently has approximately 8200 private residential accounts 

and connections.  

 

The 2009 study of the City of Long Beach Sewage Plant determined that the overall condition of the City’s sewer 

system is “poor to fair”.  Private lateral sewer lines are cast iron and operate on a gravity flow system. These cast 

iron sewer lines have a life expectancy of no more than 50 years. Estimates suggest that broken and dilapidated 

sewer laterals add an additional 60-70% to the wastewater flow to the City’s wastewater plant. This additional flow 

through the plant causes sewer overflows and increases the costs to the City for sewage treatment. 

 

Each property owner in the City is responsible for maintaining his/her private sewer service lines The City owns 

the portion of the private sewer line from the end of the private property line to the connection to the sewer main in 

the street. Failure of a service line is unpredictable, repairs tend to be expensive, and individual property owners 

are not prepared to respond quickly or with full knowledge of what is required to remedy breaks and leaks. Private 

sewer lines are excluded from repair coverage in homeowner insurance policies. Accordingly, the City is of the 

opinion that there could be significant benefits to a private sewer line protection program for the City’s sewer 

customers. Additionally, the City believes that such a program would be in the best interest of the City and its 

residents, as the expeditious repair of leaking and broken sewer lines under a repair program would help prevent 

damage to City infrastructure, limit damage to homes, enable City resources to be used more efficiently, reduce 

infiltration and exfiltration of sewage into water bodies, groundwater and Reynolds Channel, prevent sanitary 

sewer overflows at the City’s sewage plant and reduce treatment costs for excess flow of wastewater into the 

treatment facility. Additionally, and foremost in the City’s opinion, homeowners may not be able to afford 

necessary repairs and a private sewer line program will reduce the exposure of expensive repairs for residents.  

 

 

 

II. INTRODUCTION 

 

In issuing this Request for Proposal (“RFP”), the City is soliciting competitive proposals from qualified entities 

(“Proposers”) to offer a private sewer service line protection program (herein, the “Program”) to the residents of 

the City. Only one provider will be chosen to offer the Program. The contract that results from this RFP (the 

“Contract”) will be awarded to the entity offering the best combination of service, merit and price, as determined 

by the City. 
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The primary objectives of offering private sewer service line protection to City residents are to: 

 

 Provide owners of residential properties affordable protection against the significant, unexpected costs of 

repairing or replacing broken sewer service lines and, potentially, clearing blockages; 

 Ensure that timely, high-quality repair services in adherence to City codes are provided to covered 

customers, including trenchless and no-dig technology, to avoid unnecessary damage to property when 

possible; 

 Educate and teach property owners as to what a private sewer lateral is, the manner in which it functions, 

their responsibility regarding sewer line maintenance, contamination, pollution and damage issues that 

relate to those lines; 

 Minimize damage to surrounding streets and infrastructure, and reduce cost to the property owner and the 

City by ensuring repairs are made in a timely manner;  

 Minimize the impacts to homeowners, neighbors, and the public sewer system from improperly functioning 

private sewer service lines; and 

 Reduce the long-term rates for sewage treatment and usage through flow reduction. Flow reduction will 

reduce the cost to the City and its residents to process sewage in the Cedar Creek Sewage Treatment 

Facility by reducing overflow due to leaks. This savings, based on comparative communities, could be in 

the millions of dollars. 

 

 

III. SPECIFIC REQUIREMENTS 

 

The City requires that the successful Proposer will offer, at the minimum, the following: 

 

1. A public education and outreach program, including brochures, meetings and informational packages, 

which will apprise City residents of Clean Water Act issues pertaining to sewer overflows, intrusion, 

exfiltration and all other aspects of the dangers of leaking and broken private sewer laterals, such as: 

a. Health hazards; 

b. Brown Tides; 

c. Excessive Nutrients; 

d. Contaminated aquifers and estuaries; and 

e. Sewage backups. 

2. Monitoring and testing of private sewer laterals with updates to the City and residents; 

3. 24 hour service call center; 

4. 24 hour service to repair leaking, broken and clogged private sewer laterals; 

5. The use of trenchless and no-dig repairs, including epoxy-based polyurethane-coated linings, high powered 

root cutters with herbicidal treatment and chemical grouting to prevent, if possible, damage to resident’s 

yards, plantings, sidewalks and driveways; 

6. Periodic and scheduled updates to the City regarding Clean Water Act amendments, legislation and other 

impacts to the City and its residents; 

7. Monthly communication with the City regarding repairs, statistics, reporting and other Clean Water Act 

requirements; 

8. Review and coordination of home sales certificates required for residents to sell their homes pursuant to 

pending legislation; 
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9. A fair and reasonable cost for the program to be all-inclusive of service calls, repairs and testing including 

CCTV (closed circuit television) inspection; 

10. The ability to obtain a plumbing permit from the City immediately to open and close the repair;  

11. A licensed and bonded Master Plumber on-staff to supervise, make and certify the repair; and to submit and 

close a complete application and permit for the repair to the City; 

12. A copy of Licensed Master Plumber’s license and information; 

13. On-staff employees to perform all repairs without the need to sub-contract work; and 

14. Assist the City in identifying funds, grants and aid from federal and state agencies for repairs and upgrades 

to private and public sewer infrastructure needs. 

 

 

IV. SCOPE OF SERVICES 

 

The City seeks to procure the services of a proposing entity that will offer a private sewer lateral service plan as 

defined herein (the “Scope of Services”). The successful proposer will be expected to perform all of the services 

described above, including the following professional services: 

 

1. Development and implementation of a publicity and educational plan with marketing materials designed, 

developed and provided to the City and residents at the expense of the Proposer; 

2. Staffing and maintenance of a 24 hour toll-free call center to accept calls and provide for the immediate 

repair of a broken private sewer lateral and communication with the resident; 

3. Timely response to private service line leaks, clogs and breaks to determine the extent of the required 

repair and to provide immediate relief; 

4. High-quality repairs in adherence with the most current City rules and regulations, including specifications 

for materials and construction for sewer service lines, to include the least intrusive repair method including 

trenchless and no-dig technology, with the long-term goal to eliminate infiltration and exfiltration in the 

City; 

5. Performance of all preparation, repair and restoration work in adherence with all applicable federal, state 

and local environmental health and safety regulations; 

6. Basic restoration of ground surface features after excavation for service line repair if a trenchless or no-dig 

repair is not able to be made; 

7. Professional customer service accountability to the City for services provided to residents; 

8. Data recording and management that will provide the City with detailed reports on the number and nature 

of calls, location and dates of repairs and replacements, and documentation of all work performed; 

9. Upon the City’s request, emergency service line repairs for connections not covered by the Program for 

costs and fees to be negotiated and agreed to during the contract negotiation process with the successful 

proposer, and 

10. Additional services relating to risk, insurance and bonding the Proposer shall be required to provide to the 

City (including documentation thereof) prior to commencement of any work whatsoever on any project 

occurring within City limits.. 

 

 

For marketing and public education purposes, the successful Proposer may use the City’s logo and send mailings as 

inserts in the City’s sewer billings. The City shall review and approve all marketing materials before distribution, 

but the successful proposer will cover the costs of developing, printing, producing and performing all marketing 

and public education materials. Additionally, if there is an incremental cost of postage when marketing materials 
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are included as bill inserts, the successful Proposer will be expected to cover such incremental cost. Mailing 

information from the City’s customer service database can also be provided for the purpose of additional mailings. 

The successful Proposer must be prepared to produce a proposed marketing plan and timeline, as well as describing 

the role the Proposer expects the City to perform in the marketing process.  

 

V. PROPOSAL PROCEDURES AND REQUIREMENTS 

 

A. PROPOSAL PACKAGE 

 

The proposal package must contain the following: 

 

1. Proposal Cover Letter 

 

The Proposer shall submit a cover letter transmitting its proposal package to the City. 

The cover letter shall be signed and dated by an individual authorized to enter into a contract with the City on 

behalf of the Proposer. The cover letter shall include: 

a. The Proposer’s name and address. 

b. Name, title, telephone number, and email address of the individual who is authorized to commit the 

Proposer to a contract. 

c. Name, title, telephone number, and email address of the individual who is to be contacted regarding the 

content of the proposal, if different from above. 

d. The signature of the individual authorized to commit the Proposer to the proposal. 

 

2. Technical Proposal 

 

The technical proposal is a clear, concise description of how the Proposer intends to provide the services set forth 

in the Scope of Services. This description should include exactly what services will be covered under the proposal, 

such as sewer service line blockage repairs, analysis, examination of the condition of the line and method of repair. 

The technical proposal should outline how the Proposer plans to address each key issue noted herein, from the 

development of marketing materials, to the handling of customer calls, to the method of repair, to the follow-up 

and review of finished work and to the permit process and technical methods of diagnosis and repair. 

 

The technical proposal should clearly define staffing, including a statement that the Proposer has a licensed Master 

Plumber on staff for service line repair work and monitoring work performed without the need to sub-contract 

work. The City encourages the Proposer to utilize minority and women owned business enterprises if possible. The 

technical proposal should also address the expertise of the Proposer’s key professional staff who will work on this 

engagement (the “Core Staff”), including explanations of how the Core Staff will be organized to work together 

and work or partner with the City and residents in education efforts, information sharing, Clean Water Act 

compliance, reporting requirements and funding and grant source identification.  

 

Additionally, the technical proposal must address the minimum and maximum response times for sewer service 

line repair and completion of all related work. The technical proposal shall also describe any distinctive 

technologies the Proposer will utilize for repairs and future monitoring and how such technologies will provide 

value to the services to be rendered. The proposal must include the Proposer’s use of trenchless/ non-intrusive no-

dig technology as the City is concerned with the impact of repairs on private property. The technical proposal shall 

also discuss the equipment presently owned and utilized by the Proposer for the repairs. 
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3. Statement of Qualifications 

 

The statement of qualifications is a presentation of the qualifications and experience of the Proposer’s organization 

and the staff that will be providing the services. At a minimum, the proposal should include the following: 

 A description of the Proposer’s understanding of the impact of leaking sewer lateral lines on water bodies, 

groundwater and navigable waters, the aging of sewer lines and the technologies involved in diagnosis and 

repair. 

 The Core Staff for this engagement, including specific professionals experienced in the repairs and use of 

current technologies for repairs and specific experts for the public education program including biologists 

and forensic experts as well as the preparation of educational materials.   

 A copy of Licensed Master Plumber’s license and information. 

 The Proposer shall identify the requirements, if any, of the current City staff required to implement the 

program. 

 A detailed description of the Proposer’s call center arrangements. 

 A list of the Proposers experience in repairing laterals using trenchless and no-dig Technologies, including 

a list of previous contracts, which include lateral rehabilitation, contact names and contact numbers. 

 All Proposers must have a current Worker’s Compensation insurance policy in place and be prepared to 

present to the City required liability and bonding coverage. 

 The Proposer must be aware of the requirements of the Clean Water Act pertaining to reporting, compliance 

and non-point source liabilities. 

 The Proposer must have experience in the field of sewer line repair, including trenchless and no-dig 

technology, CCTV inspection and repair technologies. 

 

4. Price Proposal 

 

The City has a strong preference for a subscription fee-based service line protection plan offering. The City expects 

to offer a flat rate, subscription fee-based service plan that will be offered and provided by the Proposer with state-

of-the-art technology as the City’s authorized service program provider.  

 

The proposal must state whether such a subscription fee-based price structure is acceptable, and if so, provide a 

proposed price schedule based on a monthly per customer rate. Please advise the City that the price schedule will 

include trenchless technology and CCTV/video examination and evaluation of private sewer lateral lines. 

 

 

VI. PROPOSAL PACKAGE SUBMISSION REQUIREMENTS 

 

1. Proposal packages are due on or before the proposal due date at the location prescribed in the RFP 

Timetable. 

2. Proposers shall deliver two (2) envelopes.  The first envelope should contain one (1) original and six (6) 

copies of the proposal.  The second envelope should contain the Costing proposal which must be submitted 

in separate envelope marked with title of RFP, due date and time, and name of Proposer so marked clearly 

on the outside of envelope and the words “COSTING PROPOSAL” and must contain a deposit of not less 

than 10% of the total amount of the first year’s fee.   
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3. To prevent waste, Proposers are strongly encouraged to print and/or copy responses on both sides of the 

page.  Each Proposer must submit Proposers are advised that there is a thirty (30) page limitation for 

proposals, excluding appendices, and are advised to be concise in the information they submit.  Proposer 

may request permission to file a submission containing more than thirty (30) pages, but may not file in 

excess of this amount unless prior approval is granted by the City. 

4. The outer envelope enclosing any materials submitted in response to this RFP shall be addressed as follows: 

 

FROM:  Proposer Name/Address 

 

TO:   Rosemary Alton, Purchasing Agent 

   

RE:  RFP for Private Sewer Line Service Program 

 

5. A full, electronic copy of the proposal package shall also be emailed to Rosemary Alton, at: 

ralton@longbeachny.gov, or delivered on a CD with the hard copy submission. 

 

 

 

The following conditions apply to this RFP: 

 

VII. GENERAL INFORMATION 

 

A. Status of Information 

 The City shall not be bound by any oral or written information released prior to the issuance of the RFP. 

 The City shall not be bound by any oral or written representations, statements, or explanations other than 

those made herein, in City written responses to contractor inquiries, or in formal written addenda to this 

RFP. 

 

 

B. RFP Inquiries 
Written inquiries concerning the RFP and its subject must be made to purchasing@longbeachny.gov.  All 

responses to inquiries made to the City concerning this RFP will be posted on the City’s website no later than 

June 13, 2024.  THE CITY RETAINS THE ABSOLUTE RIGHT TO REJECT ANY INQUIRIES THAT ARE NOT MADE 

OR RECEIVED IN ACCORDANCE TO THIS SECTION.   
 

C. Term 
The minimum term of an agreement resulting from this RFP will be determined based upon program type 

and use, need and frequency (i.e. seasonal, weekly, monthly, daily, hourly, etc.).  The maximum term for an 

agreement resulting from this agreement is one (1) year, with an option to renew for two (2) additional one 

(1) year terms at the sole discretion of the City. 

 

 D. Time Requirements 

 The following is a list of key dates up to and including the date proposals must be submitted: 

 

mailto:purchasing@longbeachny.gov
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 RFP Issued       May 17, 2024 

 Last Day for Questions     June 13, 2024 

 Due Date for proposal submissions    June 20, 2024 

 Award        July, 2024 

 

The City reserves the right, as best serves its interest, to change any of the projected dates set forth in this 

RFP including, but not limited to, the due date for receipt of proposals.  

F. Reservation of Rights and Acceptance of Conditions: 

 Submission of a proposal indicates acceptance by the vendor(s) of the conditions contained in this RFP, unless 

clearly and specifically noted in the proposal submitted and confirmed in the agreement between the City and 

the selected vendor(s). 

 

 The City reserves the right to reject any and all proposals received. 

 

 There is no express or implied obligation of the City to reimburse responding vendors for any expenses 

incurred in preparing proposals in response to this request, and the City will not reimburse such expenses. 

 

 During the evaluation process, the City reserves the right, where it may serve the City’s best interest, to 

request additional information or clarification from a proposer, or to allow corrections on non-material errors 

or omissions or waive non-material requirements.  At the sole discretion of the City, vendors submitting 

proposals may be requested to make oral presentations as part of the evaluation process.  If conducted, oral 

presentations will be scheduled with each proposer being considered. 

 

 The City reserves the right to retain all proposals submitted and to use any ideas in a proposal regardless of 

whether that proposal is selected. 

 

 The City reserves the right, as best serves its interest, to change any of the projected dates set forth in this 

RFP including, but not limited to, the due date for receipt of proposals. 

 

CRITERIA USED TO EVALUATE PROPOSALS  

 

 Each proposal will be evaluated according to the criteria set forth below. Pursuant to that evaluation one (1) 

qualified vendor may be selected. If selected, the qualified vendor will be notified. Thereafter, upon consent 

and approval of the City Council, an agreement between parties shall be executed. 

 

Evaluation Criteria: 

 Qualifications and Experience - The firm’s overall qualifications and “relevant” experience with similar 

projects in the region will be evaluated under this criterion.  Also considered will be past performance in 

ventures of this or similar nature. (Total Points 50) 

 Quality of Proposal – The proposal work plan will be evaluated to determine the proposers approach, 

methods and projected products. (Total Points 10) 
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 Price Response – The proposers projected fees to undertake this Private Sewer Line Service Plan will be 

weighed heavily under this criterion. (Total Points 40)  

 

REQUIREMENTS DURING THE TERM OF AGREEMENT 

1. Vendors must hold any licenses, certifications, accreditations and/or approvals required in order to operate 

the program, and maintain same in good standing for the term of the agreement.   

2. Vendors shall provide copies of all required certifications, licenses, permits, approvals and/or accreditation 

certificates for the Vendor and its employees required in order to operate the program (if applicable).  

3. Vendors must also abide by any and all local, state and federal laws, rules, regulations and ordinances.   

4. To some program participants, the vendor is the only representative they will come in contact with.  Vendors 

must conduct themselves in a professional manner taking into account his/her personal appearance, 

maintaining appropriate communications, and supporting City policies and protocols. 

5. The vendor will be required to carry Commercial General Liability Insurance, Personal Injury Liability 

Insurance, Property Damage Insurance, and statutory limits of Worker’s Compensation and Disability 

Insurance. The insurance certificate(s) must name the City as an additional insured.  

6. The vendor shall maintain full and complete books and records of accounts in accordance with accepted 

accounting practices and such other records as may be prescribed by the City Comptroller.  Such books and 

records shall be retained for a period of Seven (7) years and shall at all times be available for audit and 

inspection by the City Comptroller, the City’s auditors and/or duly designated City representatives.  

7. The vendor will promptly provide a response to any requests from the City’s Records Access/FOIL Officer. 

8. The vendor will be required to pay all taxes applicable to the operation of the program. Gross receipts shall 

exclude the amount of any federal, state or city taxes which are paid by the vendor against its income/sales. 

9. The vendor will be required to comply with all City, local, State and Federal laws relating to access for 

persons with disabilities. The vendor shall comply with all City, State and Federal requirements to provide 

safe and accessible program opportunities for everyone, including persons with disabilities. The vendor is 

encouraged to exceed accessibility requirements whenever possible, and not simply provide the minimum 

level required. 

10. The vendor shall not hold the City liable or seek reimbursement, abatement, or remuneration for any 

interruption in business, utilities, supplies, programming, or other operation resulting from any city, local, 

state or federally declared disaster or emergency.  

11. The vendor shall comply with all city, local, State and Federal laws, regulations, rules, codes, ordinances and 

guidelines relating to any city, local, state or federally declared disaster or emergency.  

12. No subcontracting shall be permitted without the express permission of the City.  
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Attachment ‘A’ 

BIDDER’S QUALIFICATIONS STATEMENT 

INSTRUCTIONS:  

 

The Bidder’s Statement Consists of the Following Documents: 

  1. Statement of Understanding; 

  2. Disclosure Form; 

  3. Non-collusive Bidding Certification; and 

  4. Certification of Insurance (to be completed by an authorized insurance agent). 

Please complete ALL FOUR forms and submit with the Bid/Proposal. 

 

THE CITY RETAINS THE ABSOLUTE RIGHT TO REJECT ANY BID/PROPOSAL THAT FAILS TO 

INCLUDE COMPLETE AND ACCURATE ORIGNALS OF ALL FOUR (4) FORMS INCLUDING ALL 

APPROPRIATE ACKNOWLEDGMENT(S) AND BEARING THE SIGNATURE OF A NOTARY PUBLIC. 
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STATEMENT OF UNDERSTANDING 

 

By signing in the space provided below, the undersigned certifies, under penalty of perjury, as follows: 

 

1. I am duly authorized to submit this Bid/Proposal on behalf of the below listed sole 

proprietorship/company/partnership/corporation. 

 

2. That he/she has the capacity to and will abide by all terms and conditions pursuant to this bid, including but 

not limited to the Bid Documents, Bid Specifications, General Conditions, and bid prices hereto. 

 

3. That he/she agrees to make or accept payment in accordance with the requirements of the Bid Documents, 

Bid Specifications, General Conditions, and bid prices hereto; and 

 

4. That he/she will, if his/her Bid/Proposal is accepted, enter into a Contract with the City of Long Beach 

pursuant to the terms and conditions set forth in the Bid Documents, Bid Specifications, General Conditions, 

and bid prices hereto. 

 

5. That he/she certified that his/her sole proprietorship/company/partnership/corporation will carry all types of 

insurance specified in the contract. 

 

6. Is the response that you are providing compliant with the instructions set forth in this solicitation for bids? 

 

 □ Yes  □ No 

 

The undersigned further stipulates that the information in this Proposal is, to the best of its knowledge, true and 

accurate. 

 

 

_________________________________ 

Signature 

 

 

_________________________________    Sworn to and subscribed on   

Name of Bidder 

         this _______ day of _____________, 20____ 

 

_________________________________    ______________________________________ 

Title of Person Signing         (Notary Public)   
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DISCLOSURE FORM 

 

The signatory of this questionnaire certifies under oath the truth and correctness of all statements and of all answers 

to interrogatories hereinafter made. 

 

Provide answers to each of the following and supporting documentation, where necessary: 

 

1. Adverse Equal Opportunity Determinations: Identify all adverse determinations against your 

Company/Corporation/Partnership, or its employees or persons acting on its behalf, with respect to actions, 

proceedings, claims or complaints concerning violations of federal, state or municipal equal opportunity laws or 

regulations. 

 

 

 

 

 

 

 

 

2.  Convictions and Unscrupulous Practice: Has your Company/Corporation/Partnership, or any of its 

employees present or past, or anyone acting on its behalf, ever been cited for unscrupulous practice, or been convicted 

of any crime or offense arising directly or indirectly from the conduct of your Company/Corporation/Partnership’s 

business, or has any of your Company/Corporation/Partnership’s officers, director or persons exercising substantial 

policy discretion ever been convicted of any crime or offense involving business/financial misconduct or fraud? If 

so, describe the convictions and surrounding circumstances in detail.  

 

 

 

 

 

3.  Pending or Threatened Actions/Suits: Describe any past or present action, suit, proceeding or investigation 

pending or threatened against your Company/Corporation/Partnership including, without limitation, any proceeding 

known to be contemplated by government authorities, private parties, or current or former clients. 
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4.  Criminal Misconduct: Has your Company/Corporation/Partnership, or any of its employees, or anyone 

acting on its behalf, been indicted or otherwise charged in connection with any criminal matter arising directly or 

indirectly from the conduct of your Company/Corporation/Partnership’s business which is still pending, or has any 

of the Company/Corporation/Partnership’s officers, directors or persons exercising substantial policy discretion been 

indicted or otherwise charged in connection with any criminal matter involving business or financial misconduct or 

fraud which is still pending? If so, describe the indictments or charges and surrounding circumstances in detail.  

 

 

 

 

 

 

5.  Conflicts of Interest: disclose any of the following, and describe any procedures your 

Company/Corporation/Partnership has, or would adopt, to assure the City that a conflict of interest would not exist 

in the future):  

 

(a)  Any material financial relationships that your Company/Corporation/Partnership or any 

Company/Corporation/Partnership employee has that may create a conflict of interest or the appearance of a conflict 

of interest in contracting with or representing the City.  

 

 

 

 

(b)  Any family relationship that any employee of your Company/Corporation/Partnership has with a member, 

employee, or official of the City or that may create a conflict of interest or the appearance of a conflict of interest in 

contracting with or representing the City.  

 

 

 

 

(c)  Any other matter that your Company/Corporation/Partnership believes may create a conflict of interest or the 

appearance of a conflict of interest in contracting with or representing the City. 

 

 

 

 

 



City of Long Beach                                                                   Private Sewer Line Service Plan 
Purchasing Department  Page 15 

 

6. Financial Disclosure: Submit with this Disclosure Statement Form, any one of the following three items:  

(a) a financial statement, prepared on an accrual basis, in a form which clearly indicates: Bidder’s (1) 

assets, liabilities and net worth; (2) date of financial statement; and (3) name of Vendor preparing 

statement. 

(b) a letter of credit reference from a recognized bank or financial institution; or  

(c) a certified copy of a credit report from a recognized credit bureau, such as Dun and Bradstreet or 

TRW. 

 

THE CITY RETAINS THE ABSOLUTE RIGHT TO REJECT ANY BID/PROPOSAL THAT FAILS TO 

INCLUDE COMPLETE DISCLOSURE STATEMENT FORM. 

 

Dated at _____________________,  

this _______________________day of _________________________, 20_____. 

 

______________________________________________________________   

(Signature, if Individual) 

 

By: ___________________________________________________________   

(Seal, if corporation)      (Signature) 

           

       

Print Name: _________________________________________________ 

                    (Legal Business Name of Company/Partnership/Corporation) 

        

Print Title: __________________________________________________ 

 

[MANDATORY AFFIDAVIT(S) AND ACKNOWLEDGMENT APPEARS ON FOLLOWING PAGE] 
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----------------------------------(Affidavit for Individual)---------------------------------------- 

_______________________ being duly sworn, deposes and says, under penalty of perjury, that: a) he/she is an 

authorized representative of the Bidder/Proposer; b) he/she has read all statements and answers to this DISCLOSURE 

STATEMENT FORM, including the attached letter of credit/certified copy of credit report or financial statement 

submitted pursuant to interrogatory number 7 Financial Disclosure; c) the attached letter of credit/certified copy of 

credit report or financial statement, taken from his/her books, is a true and accurate statement of his/her financial 

condition as of the date thereof; and b) all of the foregoing qualification information is true, complete, and accurate. 

  ----------------------------------(Affidavit for Partnership)--------------------------------------- 

_______________________ being duly sworn, deposes and says, under penalty of perjury, that:  a) he/she is a 

member of the partnership of ________________________________, b) he/she has read all statements and answers 

this DISCLOSURE STATEMENT FORM, including the attached letter of credit/certified copy of credit report or 

financial statement submitted pursuant to interrogatory number 7 Financial Disclosure; c) he/she is familiar with the 

books of said partnership showing its financial condition; c) the attached letter of credit/certified copy of credit report 

or financial statement, taken from the books of said partnership, is a true and accurate statement of the financial 

condition of the partnership as of the date thereof; and d) all of the foregoing qualification information is true, 

complete and accurate. 

----------------------------------(Affidavit for Corporation)--------------------------------------- 

_______________________________ being duly sworn, deposes and says, under penalty of perjury, that: a) he/she 

is _____________________ of _______________________________ (Full Legal Name of Corporation); b) he/she 

has read all statements and answers this DISCLOSURE STATEMENT FORM, including the attached letter of 

credit/certified copy of credit report or financial statement submitted pursuant to interrogatory number 7 Financial 

Disclosure; c) he/she is familiar with the books of said corporation showing its financial condition; c) the attached 

letter of credit/certified copy of credit report or financial statement, taken from the books of said corporation, is a 

true and accurate statement of the financial condition of said corporation as of the date thereof; and d) that all of the 

foregoing qualification information is true, complete and accurate. 

----------------------------------(Acknowledgement)--------------------------------------- 

_______________________________ being duly sworn, deposes and says, under penalty of perjury, that he/she is 

____________________ of _______________________________ (Name of Bidder) that he/she is duly authorized 

to make the foregoing affidavit and that he/she makes it on behalf of (  ) himself/herself:   (  ) said partnership;   (  ) 

said corporation. 

 

Sworn to before me this _________________day of _______________________, 20______, in the County of 

_______________________, State of ________________________. 

 

_________________________    My commission expires: _____________________ 

(Notary Public) 
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NON-COLLUSIVE BIDDING CERTIFICATION 

 

By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and in the case of a 

joint bid each party thereto certifies as to its own organization, under penalty of perjury, that to the best of knowledge 

and belief: 

(1) The prices in this bid have been arrived at independently without collusion, consultation, communication, 

or agreement, for the purpose of restricting competition, as to any matter relating to such prices with any 

other bidder or with any competitor; 

(2) Unless otherwise required by law, the prices which have been quoted in this bid have not been knowingly 

disclosed by the bidder and will not knowingly be disclosed by the bidder prior to opening, directly or 

indirectly, to any other bidder or to any competitor; and 

(3) No attempt has been made or will be made by the bidder to induce any other person, partnership or 

corporation to submit or not to submit a bid for the purpose of restricting competition. 

 

I, hereby certify under the penalties of perjury that the foregoing statement is true. 

 

By: 

____________________________________________  

       Bidder’s Signature  

__________________________________________  

Date 

_____________________________________________  

Print Name 

___________________________________________ 

Title 

______________________________________________ 

Legal Name of Individual or Business Name of 

Company/Partnership/Corporation  

___________________________________________ 

Bidder's Federal Tax Identification # (Do Not Use 

SS#) 

______________________________________________ 

Address 

___________________________________________ 

Email Address 

 

 

 

 

 

 

 

 

[MANDATORY ACKNOWLEDGMENT APPEARS ON FOLLOWING PAGE] 
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----------------------------------(Acknowledgment for Individual)---------------------------------------- 

 

STATE OF  ) 

  ss.: 

COUNTY OF  )     

    

On __________________, 20____ before me personally came________________________________ to me known, 

and known to me to be the individual(s) described in, and who executed the foregoing NON-COLLUSIVE BIDDING 

CERTIFICATION, and duly acknowledged to me that s/he executed the same.   

 

_________________________________  My commission expires:_______________________ 

(Notary Public) 

 

----------------------------------(Acknowledgment for Partnership)--------------------------------------- 

 

STATE OF  ) 

  ss.: 

COUNTY OF  ) 

        

On ____________________, 20____ before me personally came__________________________________ to me 

known, who, by me duly sworn, did depose and say that deponent resides at________________________________; 

that deponent is a member of the partnership described in and which executed the foregoing NON-COLLUSIVE 

BIDDING CERTIFICATION; deponent is authorized to sign the foregoing NON-COLLUSIVE BIDDING 

CERTIFICATION. 

 

________________________________  My commission expires:_______________________ 

(Notary Public) 

 

----------------------------------(Acknowledgement for Corporation)--------------------------------------- 

 

STATE OF  ) 

  ss.: 

COUNTY OF  ) 

        

On ____________________, 20____ before me personally came__________________________________ to me 

known, who, by me duly sworn, did depose and say that deponent resides at________________________________ 

that deponent is the ______________ of the corporation described in, and which executed the foregoing NON-

COLLUSIVE BIDDING CERTIFICATION, that deponent knows the seal of the corporation, that the seal affixed to 

the NON-COLLUSIVE BIDDING CERTIFICATION, is the corporate seal, that it was affixed by order of the board 

of ______________________ of the corporation; and that deponent signed deponent’s name by like order. 

 

________________________________  My commission expires:_______________________ 

(Notary Public)  
 

 

 



City of Long Beach                                                                   Private Sewer Line Service Plan 
Purchasing Department  Page 19 

 

INSURANCE CERTIFICATION 
 

TO BE COMPLETED BY AN AUTHORIZED INSURANCE AGENT 

 

INSTRUCTIONS: Please complete this Insurance Certification and attach copies of proof of insurance as follows: 

 

(a) Commercial General Liability/Automobile Liability: ACCORD-25 FORM. 

(b) Worker’s Compensation: Certificates or affidavits approved by the State Workers’ Compensation 

Board pursuant to State Workers’ Compensation Law § 57 (2) evidencing proof of workers’ 

compensation insurance or proof of Bidder not being required to secure same.   

(c) Disability Benefits Insurance: Certificates or affidavits approved by the State Workers’ 

Compensation Board pursuant to State Workers’ Compensation Law § 220 evidencing proof of 

disability benefits insurance or proof of Bidder not being required to secure same.  

(d) Business Interruption Insurance: Certificates evidencing same (if available). 

 

This form and all supporting documentation must be submitted with this Bid/Proposal even if said information is on-file with 

the City in connection with another bid, project or contract. 

 

(Name and Address of Bidder) 

___________________________________________________________________________________________________ 

 

Name of Bid: __________________________________________ Bid Number: __________________________________ 

 

(1) Commercial General Liability with completed operations (plus X.C.U. when applicable), to which the City of Long 

Beach has been added as additional insured, and Automobile Liability: $ 2,000,000.00 Combined single limit (bodily and 

personal injury/property damage). 

 

Insurance Carrier (Commercial General Liability):  

        Policy Number(s):    _______ __ 

 

_______________________________________________________________________________________ ________ 

 

(2) Worker’s Compensation: 

 

Insurance Carrier: _____________________________________ Policy Number(s): _________________________________ 

 

(3) The above insurance is effective with New York State admitted insurance companies, and is A rated or equivalent to 

A rated. 

 

(4) Policy cancellation or non-renewal shall be effective only upon thirty (30) days prior notice by certified mail to: 

 

City of Long Beach, Corporation Counsel, 1 West Chester Street, Room 402, Long Beach, New York 11561 

 

Authorized Insurance Agent’s Signature and Title: 

____________________________________________________________________________________________________ 

 

Name, Insurance Affiliation and Address: __________________________________________________________________ 

 

Dated:       
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ACKNOWLWDGEMENT OF RECIEPT OF ADDENDA FORM 

 

The bidder hereby acknowledges that he/she has received and that he/she has considered in the preparation of 

his/her bids, all requirements in the following Addenda to this Bid/Proposal/Contract: 

 

Note: This acknowledgement shall be signed by the person executing the Statement of Understanding.  

Insert additional pages, as necessary. 
 

 

ADDENDUM NUMBER 

 

DATE OF ADDENDUM 

 

ACKNOWLEDGEMENT 

   

   

   

   

   

   

   

   

   

 

 

IMPORTANT NOTICE: 

 

THIS FORM MUST BE COMPLETED AND SUBMITTED BY ALL BIDDERS.  IF NO ADDENDA ARE 

RECEIVED, CHECK THE “NO ADDENDUM” BOX ABOVE AND SIGN THE ACKNOWLEDGMENT. 

THE CITY RETAINS THE ABSOLUTE RIGHT TO REJECT ANY BID/PROPOSAL THAT FAILS TO 

INCLUDE THIS ACKNOWLWDGEMENT OF RECIEPT OF ADDENDA FORM. 

□ NO ADDENDUM WAS RECEIVED IN CONNECTION WITH THIS BID/PROPOSAL/CONTRACT. 

 

ACKNOWLEDGEMENT: ________________________________________________________________________ 



City of Long Beach                                                                   Private Sewer Line Service Plan 
Purchasing Department  Page 21 

 

New York State Department of Labor Wage Rate Schedule(s) 

*For public work or building services as defined by Articles 8 and 9 of the New York State Labor 

Law ONLY. 

 

 

I __________________________________, (bidder/proposer) have read, understand, and agree to pay all employees in accordance 

with Section 15 of the General Conditions, and the prevailing wage rates established by the New York State Department of Labor, 

annexed hereto and made a part hereof as Schedule ‘A’. 

 

 

 

 

 

____________________________ 

Name of Bidder/Proposer 

Title: 

 

 


