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ATTENTION******xkkkkkkkkkkkrx

Read thoroughly "Instructions to Bidders" and the legal advertisement
relative to bid and other details on submitting offers.

If bidder is a co-partnership, all partners must execute the bid, unless one
partner has been authorized to sign for the co-partnership, in which case
evidence of such authority shall be submitted.

If a bidder is a corporation, the President and Secretary shall execute the
bid.

The Corporate Seal must be affixed.

In the event that this bid is executed by a Vice-President in lieu of the
President, please attach hereto a certified copy of that section of Corporate
By-Laws authorizing the Vice-President to execute contracts of this kind.



REQUEST FOR PROPOSALS

The City of Long Beach, New York, hereby invites the submission of proposals from
Doctors of Veterinary Medicine to perform as an independent contractor, such
veterinary services as may be required by the Long Beach Animal Shelter. Copies of
the Specifications as to minimum qualifications and services to be provided may be

obtained on the City’s website at www.longbeachny.org or by contacting the office of

the Purchasing Agent, City Hall, 1 West Chester Street, Room 509, Long Beach, New
York. Proposals shall be received at said office until 3:00 PM on Tuesday, January 21,

2014. The City of Long Beach reserves the right to reject any and all such proposals.

Dated: Long Beach, New York
December 12, 2013

Jack Schnirman,
City Manager


http://www.longbeachny.org/

REQUEST FOR PROPOSALS

VETERINARY SERVICES

QUALIFICATIONS AND EXPERIENCE

Applicant must hold the degree of Doctor of Veterinary Medicine and be duly licensed
to practice veterinary medicine in the State of New York. Resume of education and
experience should be attached to the proposal.

MINIMUM SCOPE OF SERVICES

A

Proposals shall include the following minimum services:

1.

Medical care and treatment of all animals in the care and custody of the
Animal Shelter, including, but not limited to, physical examinations and the
treatment of injuries and required medication.

Vaccinations of all animals in the care, custody and control of the Animal
Shelter that are presented to the Veterinarian for that purpose. SNAP testing
will be performed on all kittens and cats within three (3) days of entering the
Shelter to determine health status and hasten their removal from isolation.

Spayings and neuterings of all animals presented to the Veterinarian for that
purpose during the term of the agreement.

For all animals adopted from the Animal Shelter, the Veterinarian will
immunize all dogs with DA P1-Parvo until the age of sixteen (16) weeks is
reached; all cats are to be immunized with Felocell CVR until the age of
fifteen (15) weeks is reached. Additionally, the Veterinarian will provide
spayings and neuterings of all adopted animals when they reach an
appropriate age. All appropriate animals of age will also be vaccinated for
rabies. The vaccinations referred to above will be rendered at no cost to the
City of Long Beach.

When deemed appropriate, the Veterinarian will provide for the tranquilizing
of vicious or dangerous animals so as to avoid unnecessary injuries to other
animals or human life.

All animals adopted from the Animal Shelter will receive free medical care
from the Veterinarian for a period of at least two (2) weeks.

The Veterinarian will provide care for all wildlife brought into the Animal
Shelter and/or Veterinarian's hospital facility at no expense to the City of



Long Beach. The Veterinarian shall provide, as necessary, euthanasia for all
wildlife.

8. Although the Shelter is a no kill shelter, the Veterinarian must provide for
euthanasia of all animals including wildlife in accordance with the provisions
of Article 5 of the Code of Ordinances of the City of Long Beach, or
Avrticle 7 of the Agriculture and Markets Law of the State of New York,
when presented to the Veterinarian by the Humane Commissioner or Animal
Warden for that purpose.

a. Euthanasia shall be performed only by the Veterinarian in accordance
with the laws of the State of New York.

b. Euthanasia is to be performed at the Animal Shelter between the hours of
7:00AM and 9:00AM, prior to the Shelter opening to the public.

c. The Veterinarian is to arrange for humane disposal of remains.

9. The Veterinarian will perform up to five (5) necropsies per year on
animals within 24 hours of death when cause of death is unknown.

10. The Veterinarian must be available 24/7 for emergencies only, and
available during regular operating hours for any questions concerning the
health and wellbeing of the animals.

11. There will be a single Shelter point person assigned to address all
veterinary issues.

12. Veterinarian will be required to log in each Shelter visit and record
animals checked, diagnoses, medication and care instructions. This
information will also be included in each animal’s individual chart.
Records will also be included on all follow-up visits and outcomes.

Express Exclusions. Excluded is such care as may require extensive use of
Veterinarian's surgical skills. In the event an animal in the care, custody, or
control of the Shelter requires the performance of surgical or orthopedic
procedures, the Veterinarian shall present a written estimate of the cost of such
procedure to the City. The City shall not be required to pay the cost of any such
procedure, unless prior written or e-mail approval is given the Veterinarian by
the City. In no event shall the City be required to pay more than the written
estimate.



TIME AND PLACE OF PERFORMANCE

A. Unless an animal is determined by the Veterinarian to have a contagious disease
or to require care and treatment that can only be performed at Veterinarian's
office, the Veterinarian shall perform all of the foregoing services at the Long
Beach Animal Shelter, 770 Park Place, Long Beach, New York.

B. Veterinarian shall appear at the Animal Shelter at least three (3) days per week
during such hours as the Shelter is open and remain for such time as is necessary
to perform the services required.

C. The Veterinarian agrees to be available on a 24 hour basis for emergency
treatment of injured or sick animals or, in the alternative, shall insure the
availability of 24 hour/day emergency veterinary care for such animals that may
come into the custody of the Animal Shelter requiring immediate medical
attention. Response time must be no longer than three (3) hours.

TERM OF AGREEMENT

The term of this agreement shall be two (2) years from signing of contract. This
contract can be extended for an additional two (2) year period upon mutual consent of
both parties.

COMPENSATION AND METHODS OF PAYMENT

Payments shall be made in equal amounts in the 1st regularly scheduled check run of the
City following the previous quarterly service.

LIABILITY AND INSURANCE

The Veterinarian agrees to hold harmless and indemnify the City and its officers and
employees from any claims, suits or damages resulting from or caused by any
intentional or negligent acts or omissions of the Veterinarian, his agents or employees,
in the performance of the services provided under this agreement. The Veterinarian
further agrees to provide the City with a certificate of his or her professional liability

policy which shall name the City of Long Beach as an additional insured during the term
of this agreement.

RELATIONSHIP OF THE PARTIES

The Veterinarian and his employees, officers and agents shall remain at all times
independent contractors and at no time shall be regarded as agents, servants, employees
or partners of the City.



The Request for Proposal must contain the following:

A. Name of firm submitting proposal; main office address; telephone number; principal
contact person.

B. Define your Scope of Services.
C. Provide a statement of qualifications including:
1. Staff experience

2. Personnel

D. Submit a cost proposal for one year service to be paid monthly by the City of Long
Beach.

FORM OF PROPOSAL

Proposals should be in letter form, and shall be submitted to the Purchasing Agent as directed
by the instructions on the cover of this proposal.

AVAILABILITY TO COMMENCE SERVICES

Successful bidder must be prepared to start immediately.

GENERAL REQUIREMENTS

Proposals will be received up to 3:00 p.m. on Tuesday, January 21, 2014. Four (4) copies of
all proposals must be received. Such must be submitted in a sealed envelope with title of
RFP, due date and time, and name of proposer so marked clearly on the outside envelope.
Costing sheet must be submitted in separate envelope marked with title of RFP, due date and
time, and name of proposer so marked clearly on the outside of envelope and the words
“COSTING PROPOSAL”. Each proposer must submit two (2) envelopes. Proposals should
be sent to:

Purchasing Department
City of Long Beach
1 West Chester Street, Room 509
Long Beach, NY 11561

Qualifications and Experience - The Veterinarian’s overall qualifications and “relevant”
experience will be evaluated under this criterion. Also considered will be past performance in
ventures of this or similar nature. (Total Points 50)



Quiality of Proposal — The proposal work plan will be evaluated to determine the
Veterinarian’s approach, methods and projected services. (Total Points 25)

Price Response — The Veterinarian’s projected fees to undertake this project will be weighed
heavily under this criterion. (Total Points 25)

The decision of the City Council as to which proposal offered is in the best interest of the City
of Long Beach shall be final. The City reserves the right to reject any and all proposals.

The City of Long Beach hereby notifies all bidders that it will affirmatively insure that in
regard to any contract entered into pursuant to this advertisement, minority business
enterprises will be afforded full opportunity to submit bids in response to this invitation and
will not be discriminated against on grounds of race, color or national origin in consideration
for an award.

Any changes to these specifications must be by written consent of both the successful vendor
and the City of Long Beach. No oral, telegraph or telephone bids or modifications will be
considered.

This RFP constitutes only an invitation to make a proposal to the City. The City reserves,

holds, and may in its sole discretion exercise the following rights and options with respect to
the RFP and subsequent agreement:

e To waive any informalities with respect to the submission requirements.
e To reject any or all proposals.
e To cancel this RFP with or without the substitution of another RFP.

e To supplement, amend, or otherwise modify this RFP, prior to the time of public
opening.

e To issue additional and or subsequent RFPs.

e To negotiate with the proposers for amendments or other modifications to their
proposals.

e To select and enter into an agreement with a vendor whose proposal best satisfies
the overall interests of the City.

This RFP is not a strictly competitive bid. The City reserves the right to select a proposal,

without the amount offered being the sole determinative factor. The City’s decision-making



process, which may include a public hearing before the City Council, will be discretionary and

will be in the best interests of the City.

The City Council will consider an award to a responsible proposer who best demonstrates
relevant experience and expertise; who, upon evaluation of all proposals received, best
responds to this Request For Proposals and who, in the judgment of The City of Long Beach,

will best serve the public interest.
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CITY OF LONG BEACH

LONG BEACH, NEW YORK

Bid submitted by:

NAME

ADDRESS

TELEPHONE

to furnish

in accordance with specifications attached, it being further understood that the CITY reserves
the right to make an award on the basis of quotations received for any item or the aggregate
total for all items on which quotations are received.

TO: City Purchasing Agent
City of Long Beach
1 West Chester Street
Long Beach, NY 11561

The undersigned, desiring to submit a bid to furnish

for the City of Long Beach, New York, does hereby accept all terms, conditions and
agreements contained and set forth in the Notice to Bidders, Information for Bidders and
Specifications and the undersigned does hereby certify, agree and propose as follows:

The undersigned declares that he has examined all of the attached documents and hereby
proposes and agrees that, if this bid is accepted, he will contract with the City to supply said
materials and services and to perform the specified work in the manner and time required
pursuant to the attached documents.

By submission of this bid, each bidder and each person signing on behalf of any bidder, or in

the case of a joint bid, each party thereto, certifies, under the penalty of perjury, that to the
best of each of their knowledge and belief:
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A That the prices in this bid have been arrived at independently without collusion,
consultation, communication or agreement for the purpose of restricting
competition as to any matter relating to such prices with any other bidder or with
any competitor; and

B. That unless otherwise required by law, the prices which have been quoted in this
bid have not been knowingly disclosed by the bidder and will not knowingly be
disclosed by the bidder, directly or indirectly, by the bidder to any other bidder
or to any competitor, prior to opening of all bids upon this proposal; and

C. That no attempt has been made or will be made by the bidder to induce any other
person, partnership or corporation to submit or not to submit a bid for the
purpose of restricting competition; and

D. That neither the said bidder nor any of its officers, partners, owners, agents,
representatives, employees or parties in interest, including this affiant has in any
way colluded, conspired, connived or agreed, directly or indirectly, with any
other bidder, firm or person to submit a collusive or sham bid in connection with
the contract for which the attached bid has been submitted or to refrain from
bidding in connection with such contract, or has in any manner, directly or
indirectly, sought by agreement or collusion or communication or conference
with any other bidder, firm or person to fix any overhead, profit or cost element
of the bid price of any other bidder, or to secure through any collusion,
conspiracy, connivance or unlawful agreement any advantage against the City of
Long Beach or any person interested in the proposed contract; and

E. That the price or prices quoted in the attached bid are fair and proper and are not
tainted by any collusion, conspiracy, connivance or unlawful agreement on the

part of the bidder or any of its agents, representatives, owner, employees or
parties in interest, including this affiant.

(SIGN ATTACHED PAGE AND/OR PAGEYS)
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SIGNATURES

(If an individual)

Date , 20

Signature of Bidder

(Owner and Proprietor)

Business Name D/B/A

(Seal)

Business Address

SUBSCRIBED AND SWORN TO before me

this day of , 20

13



(If a co-partnership)

Date , 20

Firm Name (Seal)

By

Business Address

Name and Address of all Members of the Firm:

SUBSCRIBED AND SWORN to before me

This day of , 20

Notary Public
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(If a corporation)

Date , 20

Corporate Name

By

President

Business Address

CORPORATE SEAL

President

Vice President

Secretary

Treasurer

Attest

Secretary

SUBSCRIBED AND SWORN TO BEFORE ME

This day of

, 20

Notary Public

15



INSTRUCTIONS TO BIDDERS

1.  General:
Read all documents contained in the bid specifications.

Upon submitting a proposal, each bidder shall be assumed to have made a careful examination
of the conditions and specifications and to have fully informed himself as to any special
conditions, contracts and/or other documents.

Bidders are responsible for submitting their bids to the appropriate location at or prior to the
time indicated in the specifications. No bids will be accepted after the designated time or date
indicated in the bid specifications.

All bids must be filled out in ink or be typewritten. Bids submitted in pencil may be rejected
as unresponsive. In the case of a discrepancy between the numerical number and written
number, the written number will be controlling and will be considered to be the actual bid of
the bidder.

The competency and responsibility of bidders will be considered in determining whether a
bidder is qualified to perform the services or items required for the purpose of making the
award.

The City may reject any and/or all bids. Any bid may be withdrawn prior to the scheduled
time for the opening of bids.

No bid shall be considered which is not based upon these specifications and other contract
documents attached or made a part there-to. Further no bid will be considered which contains
any letters or memorandum modifying the bid, or which is not properly executed, or which is
not accompanied with bid security in the form and amount as set forth herein. In case of
discrepancy between the numerical number and written number, the written number will be
controlling and will be considered to be the actual bid of the bidder.

No oral, telegraph, or telephone bids or modifications will be considered.

2. Submission of Proposals

All prospective bidders shall submit sealed proposals.

The sealed envelope submitted by the prospective bidder shall carry the following information
on the FACE of the envelope: bidder's name, address, subject matter of proposal, advertised
date of bid opening and the hour designated for bid opening as shown on the legal
advertisement.
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Where proposals are sent by mail to the City Purchasing Agent, the bidders shall be
responsible for their delivery to the City Purchasing Agent before the advertised date and hour
for the opening of bids. If the mail is delayed beyond the date and hour set for the bid
opening, proposals thus delayed will not be considered. Under no circumstances is it
necessary to submit the technical specifications with the bid.

3. Receipt and Opening for Bids:

Bids will be received and opened by the City Purchasing Agent as outlined in the Notice to
Bidders or by her authorized representative.

4. Liguidated Damages for Failure to Enter into Contract:

The successful bidder, upon his failure or refusal to execute and deliver the Contract and
Bonds required within fifteen (15) days after he has received notice of the acceptance of his
bid, shall forfeit the proposal security deposited with his bid to the City as liquidated damages,
not as a penalty, for such failure or refusal, it being now agreed that said sum is a fair estimate
of the amount of damages that said City will sustain due to the bidder's failure or refusal to
execute and deliver the executed Contract and Bonds as stated above.

5. Signatures:

Bids shall be signed with the full name of the bidder or an authorized agent of the bidder. If
the bidder is a corporation the bid shall be signed by a properly authorized officer of the
corporation.

The bid shall indicate whether the bidder is an individual, a partnership or a corporation. In
case of a partnership, the full name of each individual partner shall be given. In case of a
corporation, the corporate name, the State of incorporation, and the names of its officers shall
be submitted.

6. Acceptance of Bid and its Effect:

Within forty-five (45) days after the opening of the bids, the City will act upon them. The
acceptance of a Bid will be given to the successful bidder by notice in writing signed by a duly
authorized representative of the City. No other act of the City or any official shall constitute
the acceptance of a Bid. The acceptance of a bid shall bind the successful bidder to execute
the contract and to be responsible for liquidated damages as provided in paragraph 5 above.
The rights and obligations provided for in the contract shall become effective and binding
upon the parties only upon the formal execution of the contract.
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7. Competency of Bidder:

No proposal will be accepted from or a contract awarded to any person, firm or corporation
that is in arrears or is in default to the City upon any debt or contract, or that is a defaulter, as
surety or otherwise, upon any obligation to said City or who had failed to perform faithfully
any previous contract with the City.

8. Obligation of Bidders:

At the time of the opening of the bids, each bidder will be presumed to have read and to be
thoroughly familiar with the specifications and all contract documents. The failure or
omission of any bidder to receive or examine any form, instrument or document shall in no-
way relieve any bidder from any obligation in respect to his proposal.

9. Time for Executing the Contract:

The bidder whose bid shall be accepted will be required to execute a Contract in the form
hereto attached within fifteen (15) days after the notice that his proposal has been accepted.
Failure or neglect to execute the Contract within the said period of Fifteen (15) days shall
constitute a breach of the agreement affected by the acceptance of the bid and the proposal
security shall thereupon become forfeited. The provisions contained in the said contract shall
be considered a part of the Instructions and Specifications.

10. Time of Payment:

The City shall make payment within thirty (30) to forty-five (45) days after delivery of any
purchase or rendering of services made under the terms of this contract acceptance, after a
proper invoice of same is submitted and approved by the City Purchasing Agent, City of Long
Beach.

11. Interpretation of Contract Documents:

If any person contemplating submitting a proposal is in doubt as to the true meaning of any
part of the specifications or other contract documents, he may submit to the Purchasing Agent
a written request for an interpretation thereof. The person submitting the request will be
responsible for its prompt delivery. Any interpretation of the proposed documents will be
made only by an addendum duly issued. A copy of such addendum will be mailed or
delivered to each person receiving a set of such contract documents and to such other
prospective bidders as shall have requested that they be furnished with a copy of each
addendum. Failure on the part of the prospective bidder to receive a written interpretation
prior to the time of the opening of bids will not be grounds for withdrawal of the proposal. If,
after award of the contract, questions arise concerning interpretation of contract documents, it
is understood that the decision of the Purchasing Agent will be final and binding.
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12. Catalogs:

Each bidder shall submit in duplicate catalogs, descriptive literature, and detailed drawings,
which fully detail the features, designs, construction, appointments, finishes and the like not
covered in the specifications, but which details are necessary to fully describe the material
work bidder proposes to furnish.

13. Non-Discrimination:

The Contractor, in performing under this contract, shall not discriminate against any worker,
employee or applicant for employment because of race, creed, color or national origin. The
Contractor further agrees that each subcontract made under this contract will contain a similar
provision with respect to non-discrimination.

14. HOLD HARMLESS:

It is agreed that the Contractor shall indemnify, save and keep the City harmless against all
liabilities, judgments, loss, costs, damages and expenses which may in any way be incurred by
the City or its licensees, permitees, and assignees, respectively, by reason of the performance
hereunder by the contractor, or the use of or any claim of the use of any patented material
design, machinery, device, equipment or process furnished under this contract and accepted by
the City.

15. Inspection and Responsibility:

The City shall have a right to inspect, by its authorized representatives, any material as herein
specified. The City does not assume any responsibility for the availability of any controlled
materials and equipment required under this contract.

16. Rejection of Material or Services:

Equipment, supplies or services that may fail to comply with the specifications herein as
regards design, material or workmanship, are subject to rejection, and may at the option of the
City Purchasing Agent, be rejected.

17. Replacement:

Materials or components, that have been rejected by the Purchasing Agent, in accordance with
the terms of this contract, shall be replaced by the Contractor at no cost to the City.

18. Removal:
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Any material or components rejected shall be removed within a reasonable time from the
premises of the City at the entire expense of the Contractor, after notice has been mailed by
the City to the Contractor that such materials or components have been rejected.

19. Delay:

Should the Contractor be delayed by the City for any cause, there shall be added to the Time
of Completion a time equal to the period of such delay caused by the City; but the Contractor
shall not be entitled to claim damages or extra compensation for such delay or suspension.

20. Time of Commencement and Performance:

The time of commencement, rate of progress and time of completion are essential conditions
of this contract; however, if the time of performance of the contract is for any reason, either
expressly or by implication, extended, such extension shall not affect the validity of this
contract or the liability of the sureties upon the bid given for the faithful performance of the
same.

The City Manager reserves the right finally to decide all questions arising as to the proper
performance of this contract, and in case of failure by the Contractor to comply with this
contract in any manner, then to declare the same forfeited, either as to a portion or the whole
thereof, and to rebid the same with or without further advertising; and in such case of default,
or in any case of default, to adjust the difference of damage or price, if any, which according
to the just and reasonable interpretation of this contract, the said Contractor should, in the
opinion of said Purchasing Agent, pay to the City.

It is further understood and agreed that any amount of damage or price determined by the City
Manager to be paid to the City by the Contractor for any such default, or for any money paid
out by the City in consequence of any such default, there shall be applied in payment thereof a
like amount of any money that may be due and owing to the Contractor under or on account of
the contract, so far as there may be any such money and the same shall be sufficient; and if
there shall not be a sufficient amount retained from the Contractor, then the amount to be paid
to the City in consequence of such default shall be a just claim against the Contractor to be
recovered at law in the name of the City in any court of competent jurisdiction.

21. Subletting of Contract:

No contract shall be assigned or any part of the same subcontracted without the written
consent of the City Manager and in no case shall such consent relieve the Contractor from his
obligation, or change the terms of the contract.

22. Increase of Prices:

Should it become proper or necessary, however, in the execution of this contract for any
change in design, or to make alterations which will increase the expense, the amount, if any,
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by which the contract price shall be increased in consequence of such change in design or
alterations shall be determined by the City Manager.

No payment shall be made to the Contractor for any extra material, or of any greater amount
of money than stipulated to be paid in the Contract, unless some changes in or additions to the
contract requiring additional outlay by the Contractor shall first have been expressly
authorized and ordered in writing by the City Purchasing Agent.

23. Permits:

The Contractor shall take out at his own expense all permits and licenses necessary to carry
out the work described in this contract.

24. Responsibility:

The Contractor shall be responsible for all materials or finished work furnished under this
contract up to the time of final acceptance by the City.
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