
Submit Invoice To:
American Forests
1220 L Street, NW
Suite 750
Washington, DC 20005

catalystfundsupport@americanforests.org

Category
Total Approved 

Budget

Total Previously 

Reported 

Expenses

Current Period 

Expenses

Cumulative 

Project 

Expenses

Total Budget 

Remaining

Personnel             20,000.00                    (0.00)             11,139.07             11,139.07               8,860.93 
Fringe Benefits                         -                           -                           -                           -                           -   
Travel                         -                           -                           -                           -                           -   
Supplies             80,000.00                         -               11,287.00             11,287.00             68,713.00 
Contractual                         -                           -                           -                           -                           -   
Other                         -                           -                           -                           -                           -   
Equipment >$5,000                         -                           -                           -                           -                           -   
Total Direct Charges           100,000.00                    (0.00)             22,426.07             22,426.07             77,573.93 
Indirect Charges                         -                           -                           -                           -                           -   
Total  $       100,000.00  $                (0.00)  $         22,426.07  $         22,426.07  $         77,573.93 

Please Pay This Amount: 22,426.07$         

Tyler Huffman

Grants Manager

5/9/2024

Authorized Signature

10/21/24 - 10/1/27
$100,000.00
5/12/2025

Name of Authorized Representative

Invoice Period: 4/1/25 - 5/4/25
Invoice Number: 1

36 trees were purchased, as well as various other planting accessories (planting stakes, peat moss, fertilizer, etc) from Peat & Sons 

Corp. Trees were planted by City staff over two days on 5/3/25 - 5/4/25.

Provide a brief narrative of work completed during the reporting period:

Invoice Amount: 22,426.07$                                        

By signing this report, I certify to the best of my knowledge and belief that the report is true, complete, and accurate, and the 

expenditures, disbursements and cash receipts are for the purposes and objectives set forth in the terms and conditions of the Federal 

award. I am aware that any false, fictitious, or fraudulent information, or the omission of any material fact, may subject me to criminal, 

civil or administrative penalties for fraud, false statements, false claims or otherwise. (U.S. Code Title 18, Section 1001 and Title 31, 

Sections 3729-3730 and 3801-3812).

Title
Date

Subrecipient Name:
Subrecipient Address Line 1:

Line 2:
Line 3:

Contact Name/Email:

Project Title:
Subaward Agreement Number:

Subward Period of Performance:
Total SubAward Amount

Invoice Date:

24-CA-11132544-010-022

City of Long Beach
1 West Chester Street
Long Beach, NY 11561-2016

City of Long Beach Tree Replanting Initiative

Tyler Huffman

(email: thuffman@longbeachny.gov)

mailto:catalystfundsupport@americanforests.org


Subrecipient Name: City of Long Beach

Subaward Agreement Number: 24-CA-11132544-010-022

Invoice Period: 4/1/25 - 5/4/25

PERSONNEL DETAIL PERSONNEL
Personnel Name SubCategory Salaries/ Wages Salaries
Canner, T. Salaries-Additional Program Staff 1,448.25                     Salaries-Arborists -$               
Colgan, K. Salaries-Additional Program Staff 817.66                        Salaries-Urban Forester -$               
Cook, T. Salaries-Additional Program Staff 259.67                        Salaries-Community Engagement -$               
Donnelly, R. Salaries-Additional Program Staff 698.86                        Salaries-Trainer/Educator -$               
Gavilanez, T. Salaries-Additional Program Staff 517.56                        Salaries-Case Worker -$               
Guerin, J. Salaries-Additional Program Staff 272.64                        Salaries-Additional Program Staff 11,139.07$    
Guido, C. Salaries-Additional Program Staff 507.02                        
Hoossain, S. Salaries-Additional Program Staff 750.38                        
Humphrey, J. Salaries-Additional Program Staff 725.04                        
Janusz, W. Salaries-Additional Program Staff 817.66                        
Kennedy, S. Salaries-Additional Program Staff 249.42                        
MELERA, D. Salaries-Additional Program Staff 625.77                        
Melara, Cruz J. Salaries-Additional Program Staff 431.46                        
O'Neill, S. Salaries-Additional Program Staff 1,042.54                     
Sarno, J. Salaries-Additional Program Staff 649.04                        
Stamatelos, T. Salaries-Additional Program Staff 808.11                        Salaries-Other not included in indirect -$               
Melara, D Jr Salaries-Additional Program Staff 517.99                        

Personnel Total 11,139.07                   Total Salaries 11,139.07$    

Fringe Benefits Total Fringe Benefits -$               

Other Notes (as applicable):

TRAVEL DETAIL TRAVEL
Traveler's Name SubCategory Origin/Destination Travel Date Desciption/Justification/Purpose of Travel Amount Conferences/Exhibits/Regulation Fees -$               

Community Engagement -$               
Site Visit -$               
Other Travel -$               

Travel Total -                              Travel Total -$               

Other Notes (as applicable):

SUPPLIES DETAIL Supplies
Vendor Name SubCategory Invoice # (if applicable) Purchase Date Description / Justification Amount Trees 11,287.00$    
Peat & Sons Corp Trees 245115 4/19/2025 Purchase of trees and associated supplies 11,287.00                   Tree Planting Supplies -$               

Printing/promo/education materials -$               
Other Supplies & Materials -$               
Noncapital Equipment (<$5,000) -$               

Supplies Total 11,287.00                   Supplies Total 11,287.00$    

Other Notes (as applicable):

CONTRACTUAL DETAIL Contractual
Vendor Name SubCategory Invoice # Purchase Date Description / Justification Amount Legal -$               

Tree Removal -$               
Tree Planting -$               
Tree Care/Maintenance -$               
Environmental Consulting & Technical Services -$               
Community Outreach & Engagement -$               
Workforce Development & Training -$               
Other -$               

Contractual Total -                              Contractual Total -$               

Other Notes (as applicable):

City of Long Beach Maintenance Staff

City of Long Beach Maintenance Staff
City of Long Beach Maintenance Staff
City of Long Beach Maintenance Staff
City of Long Beach Maintenance Staff
City of Long Beach Maintenance Staff

City of Long Beach Maintenance Staff
City of Long Beach Maintenance Staff

Current Quarter Summary by Sub-CategoryQuarterly Reimbursement Invoice Detail

Personnel Title
City of Long Beach Maintenance Staff
City of Long Beach Maintenance Staff
City of Long Beach Maintenance Staff
City of Long Beach Maintenance Staff
City of Long Beach Maintenance Staff
City of Long Beach Maintenance Staff
City of Long Beach Maintenance Staff
City of Long Beach Maintenance Staff
City of Long Beach Maintenance Staff
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Subrecipient Name: City of Long Beach

Subaward Agreement Number: 24-CA-11132544-010-022

Invoice Period: 4/1/25 - 5/4/25

Current Quarter Summary by Sub-CategoryQuarterly Reimbursement Invoice Detail

OTHER DETAIL Other
Vendor Name SubCategory Invoice # Purchase Date Description / Justification Amount Professional Development Costs -$               

Software Subscriptions -$               
Other (direct expenses only) -$               

Other Total -                              Other Total -$               

Other Notes (as applicable):

EQUIPMENT >$5,000 Equipment >$5,000
Vendor Name SubCategory Invoice # Purchase Date Description / Justification Amount Equipment >$5,000 -$               

Equipment Total -                              Equipment Total -$               

TOTAL DIRECT EXPENSES 22,426.07                   Total Direct Expenses 22,426.07$    

INDIRECT ALLOCATION Indirect Allocation -$               

TOTAL REIMBURSEMENT REQUEST 22,426.07         Quarter Total 22,426.07$    
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Budget to Actual Detail
Subaward Agreement Number:

Invoice #

Invoice Period 6/1/24-6/30/24 7/1/24-9/30/24 10/1/24-12/31/24 2024 Total 1/1/25-3/31/25 4/1/25-6/30/25 7/1/25-9/30/25 10/1/25-12/31/25 2025 Total 1/1/26-3/31/26 4/1/26-6/30/26 7/1/26-9/30/26 10/1/26-12/31/26 2026 Total 1/1/27-3/31/27 4/1/27-6/30/27 7/1/27-9/30/27 10/1/27-12/31/27 2027 Total 1/1/28-3/31/28 4/1/28-6/30/28 7/1/28-9/30/28 2028 Total Total Expense Remaining Balance
Category APPROVED BUDGET
Personnel 20,000.00                  -                     -                     -                     -                     -                     11,139.07           -                     -                     11,139.07           -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     11,139.07           8,860.93                   
Fringe Benefits -                             -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                            
Travel -                             -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                            
Supplies 80,000.00                  -                     -                     -                     -                     -                     11,287.00           -                     -                     11,287.00           -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     11,287.00           68,713.00                 
Contractual -                             -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                            
Other -                             -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                            
Equipment >$5,000 -                             -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                            
Total Direct Charges 100,000.00$              -$                   -$                   -$                   -$                   -$                   22,426.07$         -$                   -$                   22,426.07$         -$                   -$                   -$                   -$                   -$                   -$                   -$                   -$                   -$                   -$                   -$                   -$                   -$                   -$                   22,426.07$         77,573.93$               

Indirect Charges -                             -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -$                          
Total 100,000.00$              -$                   -$                   -$                   -$                   -$                   22,426.07$         -$                   -$                   22,426.07$         -$                   -$                   -$                   -$                   -$                   -$                   -$                   -$                   -$                   -$                   -$                   -$                   -$                   -$                   22,426.07$         77,573.93$               

Invoice #

Invoice Period 6/1/24-6/30/24 7/1/24-9/30/24 10/1/24-12/31/24 2024 Total 1/1/25-3/31/25 4/1/25-6/30/25 7/1/25-9/30/25 10/1/25-12/31/25 2025 Total 1/1/26-3/31/26 4/1/26-6/30/26 7/1/26-9/30/26 10/1/26-12/31/26 2026 Total 1/1/27-3/31/27 4/1/27-6/30/27 7/1/27-9/30/27 10/1/27-12/31/27 2027 Total 1/1/28-3/31/28 4/1/28-6/30/28 7/1/28-9/30/28 2028 Total Total Expense Remaining Balance
Category APPROVED BUDGET
Salaries & Fringe Benefits
Salaries
Salaries-Arborists -                             -                     -                     -                     -                     -                     -                     -                            
Salaries-Urban Forester -                             -                     -                     -                     -                     -                     -                     -                            
Salaries-Community Engagement -                             -                     -                     -                     -                     -                     -                     -                            
Salaries-Trainer/Educator -                             -                     -                     -                     -                     -                     -                     -                            
Salaries-Case Worker -                             -                     -                     -                     -                     -                     -                     -                            
Salaries-Additional Program Staff 20,000.00                  -                     11,139.07           11,139.07           -                     -                     -                     11,139.07           8,860.93                   
Salaries-Other not included in indirect -                             -                     -                     -                     -                     -                     -                     -                            -                     
Total Salaries 20,000.00                  -                     -                     -                     -                     -                     11,139.07           -                     -                     11,139.07           -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     11,139.07           8,860.93                   -                     
Fringe Benefits -                             -                     -                     -                     -                     -                     -                     -                            -                     
Total Salaries & Benefits 20,000.00                  -                     -                     -                     -                     -                     11,139.07           -                     -                     11,139.07           -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     11,139.07           8,860.93                   -                     
Travel -                     
Conferences/Exhibits/Regulation Fees -                             -                     -                     -                     -                     -                     -                     -                            
   Community Engagement -                             -                     -                     -                     -                     -                     -                     -                            
   Site Visit -                             -                     -                     -                     -                     -                     -                     -                            
   Other Travel -                             -                     -                     -                     -                     -                     -                     -                            -                     
Total Travel -                             -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                            -                     
Supplies -                     
Trees 80,000.00                  -                     11,287.00           11,287.00           -                     -                     -                     11,287.00           68,713.00                 
Tree Planting Supplies -                             -                     -                     -                     -                     -                     -                     -                            
Printing/promo/education materials -                             -                     -                     -                     -                     -                     -                     -                            
Other Supplies & Materials -                             -                     -                     -                     -                     -                     -                     -                            
Noncapital Equipment (<$5,000) -                             -                     -                     -                     -                     -                     -                     -                            -                     
Total Supplies 80,000.00                  -                     -                     -                     -                     -                     11,287.00           -                     -                     11,287.00           -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     11,287.00           68,713.00                 -                     
Contractual -                     
Legal -                             -                     -                     -                     -                     -                     -                     -                            
Tree Removal -                             -                     -                     -                     -                     -                     -                     -                            
Tree Planting -                             -                     -                     -                     -                     -                     -                     -                            
Tree Care/Maintenance -                             -                     -                     -                     -                     -                     -                     -                            
Environmental Consulting & Technical Services -                             -                     -                     -                     -                     -                     -                     -                            
   Community Outreach & Engagement -                             -                     -                     -                     -                     -                     -                     -                            
   Workforce Development & Training -                             -                     -                     -                     -                     -                     -                     -                            
   Other -                             -                     -                     -                     -                     -                     -                     -                            -                     
Total Contractual -                             -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                            -                     
Other
Professional Development Costs -                             -                     -                     -                     -                     -                     -                     -                            
Software Subscriptions -                             -                     -                     -                     -                     -                     -                     -                            
Other (direct expenses only) -                             -                     -                     -                     -                     -                     -                     -                            -                             -                     
Total Other -                             -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                     -                            -                     
Indirect Allocation -                             -                     -                     -                     -                     -                     -                     -                            -                     
Equipment >$5,000 -                             -                     -                     -                     -                     -                     -                     -                            

Total Expense 100,000.00$              -$                   -$                   -$                   -$                   -$                   22,426.07$         -$                   -$                   22,426.07$         -$                   -$                   -$                   -$                   -$                   -$                   -$                   -$                   -$                   -$                   -$                   -$                   -$                   -$                   22,426.07$         77,573.93$               

ACTUALS

ACTUALS ACTUALS ACTUALS ACTUALS ACTUALS

24-CA-11132544-010-022

ACTUALS ACTUALS ACTUALS ACTUALS
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AGREEMENT BETWEEN THE COUNTY OF NASSAU, NEW YORK AND THE CITY 

OF LONG BEACH IN RELATION TO INTERMUNICIPAL COOPERATION 

 

 

THIS AGREEMENT (“Agreement”) made and dated as of the date (the “Effective 

Date”) that this Agreement is executed by Nassau County, by and between the (i) County of 

Nassau, a municipal corporation, having its principal offices at 1550 Franklin Avenue, 

Mineola, New York 11501 (the "County"); and the (ii) City of Long Beach, having its 

principal offices at 1 West Chester Street, Long Beach, New York 11561 (“CITY” or 

“CONTRACTOR”). 

 

WITNESSETH: 

 

 WHEREAS, it is in the best interests of the County and the CITY to share resources 

in the undertaking of municipal improvement projects and other purposes, as authorized by 

Article 5-G of the General Municipal Law (“GML”) of the State of New York;  

  

 WHEREAS, each party hereto has certain resources, including equipment, personnel 

and financing which is available to carry out such projects and purposes;   

 

 WHEREAS, it is possible to make such resources available for mutual use when it is 

in the public interest;   

 

 WHEREAS, it is desirable for the County and the CITY to undertake a certain project 

as authorized by the GML through this Agreement; and  

 

NOW, THEREFORE, in consideration of the mutual covenants set forth herein, the 

parties hereto do agree as follows: 

 

Section 1.   The County and the CITY each represent that they are authorized, 

pursuant to Article 9, § 1 of the New York State Constitution and Article 5-G of the 

GML to enter into intergovernmental agreements to undertake the project, as 

described herein.  

 

Section 2. The County and the CITY, believing it to be in their respective best 

interests, do hereby authorize inter-municipal cooperation for the project as 

hereinafter defined. 

 

Section 3.  Under all applicable rules of public bidding and procurement, the CITY 

will undertake a project (the “Project”) to purchase and procure new digital software 

and related items, all with a useful life of no less than five (5) years, on behalf of the 

City of Long Beach lifeguards. The procured equipment will provide public safety 

enhancements to benefit all Nassau County residents swimming at the beaches in the 
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City of Long Beach in connection with the joint duty of the Nassau County and City 

of Long Beach Police Departments and public safety. The CITY represents and 

warrants that it has completed its review of the Project pursuant to the applicable 

provisions of the New York State Environmental Quality Review Act (“SEQRA”) 

and has provided the County with documentations evidencing its SEQRA 

compliance.  

 

Section 4.  The County shall provide FORTY-EIGHT THOUSAND DOLLARS 

($48,000.00) (“Funds”) to the CITY for the purchase of goods and services in 

connection with the Project. Payment shall be made to the CITY in arrears and on a 

reimbursement basis and shall be contingent upon (i) the  CITY submitting a claim 

voucher (the “Voucher”) in a form satisfactory to the County,  that (a) states with 

reasonable specificity the services provided and the payment requested as 

consideration for such services, (b) certifies that the services rendered and the 

payment requested are in accordance with this Agreement, and (c) is accompanied by 

documentation satisfactory to the County supporting the amount claimed, and (ii) 

review, approval and audit of the Voucher by the County and/or the County 

Comptroller or his/her  duly designated representative (the “Comptroller”). 

 

Section 5. The CITY shall use these Funds solely for the Project no later than five (5) 

years from the execution of this Agreement. The County’s role in the Project shall be 

limited to providing the Funds. Accordingly, the County shall have no responsibility 

or liability to any person or entity for any element of the Project.  

 

Section 6. The CITY shall (i) as between the County and the CITY, accept full 

ownership, liability, and maintenance responsibilities for the Project; and (ii) grant to 

the County and its residents access to the Project equal to access enjoyed by residents 

of the CITY for a period of at least five (5) years.  The County shall not be obligated 

to contribute any funds or incur any costs or burdens associated with its use. 

 

Section 7.  Regardless of whether required by Law (as defined herein), the CITY 

shall, and shall cause its agents to, conduct their activities in connection with this 

Agreement so as not to endanger or harm any person or property.  The CITY shall 

deliver services under this Agreement in a professional manner consistent with 

applicable best practices.  The CITY shall ensure that all approvals, licenses, and 

certifications (“Approvals”) which are necessary or appropriate are obtained. 

 

Section 8.  The County and the CITY shall comply with any and all federal, state and 

local Laws, including those relating to conflicts of interest, discrimination, and 

confidentiality, in connection with their performance under this Agreement. In 

furtherance of the foregoing, the CITY is bound by and shall comply with the terms 

of Appendix EE attached hereto. As used in this Agreement the word “Law” includes 

any and all statutes, local laws, ordinances, rules, regulations, applicable orders, 
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and/or decrees, as the same may be amended from time to time, enacted, or adopted. 

 

Section 9. The CITY shall maintain and retain, for a period of six (6) years following 

the termination of this Agreement, complete and accurate records, documents, 

accounts and other evidence, whether maintained electronically or manually 

(“Records”), pertinent to its individual performance under this Agreement.  Such 

Records shall at all times be available for audit and inspection by the County 

Comptroller, or any other governmental authority with jurisdiction over the provision 

of services hereunder and/or the payment therefor, and any of their duly designated 

representatives. The provisions of this Section shall survive termination of this 

Agreement. 

 

Section 10. 

 

a) The CITY shall be solely responsible for and shall indemnify and hold harmless 

the County, its officers, employees and agents (“Indemnified Parties”) from and 

against any and all liabilities, losses, costs, expenses (including, without 

limitation, attorney’s fees and disbursements) and damages (“Losses”), arising 

out of or in connection with any acts or omissions of the CITY or any agent of 

the CITY in the maintenance and control of the Project undertaken pursuant to 

this Agreement, regardless of whether due to negligence, fault, or default, 

including Losses in connection with any threatened investigation, litigation or 

other proceeding or preparing a defense to or prosecuting the same.   

 

b)   The CITY shall, upon the County’s demand and at the County’s direction, 

promptly and diligently defend, at the CITY’s own risk and expense, any and all 

suits, actions, or proceedings which may be brought or instituted against one or 

more Indemnified Parties and the CITY shall pay and satisfy any judgment, 

decree, loss or settlement in connection therewith. 

  

 c) The CITY shall, and shall cause its agents to, cooperate with the County in 

connection with the investigation, defense or prosecution of any action, suit or 

proceeding. 

 

d)   The provisions of this Section shall survive termination of this Agreement.   

 

Section 11.  Nothing contained herein shall be construed to create an employment or 

principal-agent relationship, or a partnership or joint venture, between the County and 

any officer, employee, servant, agent or independent contractor of the CITY, or 

between the CITY and any officer, employee, servant, agent or independent 

contractor of the County, and neither party shall have the right, power or authority to 

obligate or bind the other in any manner whatsoever. 
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Section 12.   Notwithstanding any other provision of this Agreement: 

 

a)   Approval and Execution.  The County shall have no liability under this 

Agreement (including any extension or other amendments of this Agreement) to 

any person unless (i) all County approvals have been obtained, including, if 

required, approval by the County Legislature, and (ii) this Agreement has been 

executed by the County Executive or his/her designee. 

 

b)   Availability of Funds.  The County shall have no liability under this Agreement 

(including any extension or other modification of this Agreement) to any person 

beyond funds appropriated or otherwise lawfully available for this Agreement, 

and, if any portion of the funds for this Agreement are from the state and/or 

federal governments, then beyond funds available to the County from the state 

and/or federal governments. 

 

Section 13. This Agreement represents the full and entire understanding and 

agreement between the County and the CITY with regard to the subject matter hereof 

and supersedes all prior agreements (whether written or oral) of the parties relating to 

the subject matter of this Agreement. 

 

Section 14. 

 

a)   The undersigned representative of the County of Nassau hereby represents and 

warrants that the undersigned is an officer, director or agent of the County of Nassau 

with full legal rights, power and authority to sign this Agreement on behalf of the 

County of Nassau and to bind the County of Nassau with respect to the obligations 

enforceable against the County of Nassau in accordance with its terms.  

 

b)      The undersigned representative of the CITY hereby represents and warrants that 

the undersigned is an officer, director or agent of the CITY with full legal rights, 

power and authority to sign this Agreement on behalf of the CITY and to bind the 

CITY with respect to the obligations enforceable against the CITY in accordance with 

its terms. 

 

 

 

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK.] 
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IN WITNESS WHEREOF, the CITY and the County have executed this Agreement as of the 

Effective Date. 

 

 

 

CITY OF LONG BEACH 

 

 

By _______________________________________________ Date __________________  

             

 

Print Name_________________________________________ 

 

Title______________________________________________ 

 

 

 

 

COUNTY OF NASSAU 

 

 

By ______________________________________________ Date ___________________      

     Deputy County Executive 

 

 

Print Name_______________________________________ 

 

 

 

 

 

 

  

 

 

 

 

                                                     EXECUTE IN BLUE INK. 
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STATE OF NEW YORK) 

                                           ) ss: 

COUNTY OF NASSAU ) 

 

 

On the ____ day of ________________ in the year 20__ before me personally came 

_______________________ to me personally known, who, being by me duly sworn, did 

depose and say that he or she resides in the County of _______________; and that he or she 

signed his or her name hereto and has executed the above instrument.  

 
 

______________________________________ 

 NOTARY PUBLIC 

 

 

 

 

 

 

STATE OF NEW YORK) 

                                         )ss.: 

COUNTY OF NASSAU) 

 

 

On the ____ day of ________________ in the year 20__ before me personally came 

_______________________ to me personally known, who, being duly sworn, did depose and said 

that (s)he resides in _______________County; that (s)he is the County Executive 

or _____Chief Deputy County Executive or _____Deputy County Executive of the County of 

Nassau, the municipal corporation described herein, and which executed the above instrument; and 

that (s)he signed his/her name thereto. 

 

 

______________________________________ 

 NOTARY PUBLIC 

 

 

                                                     

 

EXECUTE IN BLUE INK. 
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Appendix EE 

 

Equal Employment Opportunities for Minorities and Women 

 

 The provisions of this Appendix EE are hereby made a part of the document to which 

it is attached. 

 

The Contractor shall comply with all federal, State and local statutory and 

constitutional anti-discrimination provisions.  In addition, Local Law No. 14-2002, entitled 

“Participation by Minority Group Members and Women in Nassau County Contracts,” 

governs all County Contracts as defined by such title and solicitations for bids or proposals 

for County Contracts.  In accordance with Local Law 14-2002: 

 

a. The Contractor shall not discriminate against employees or applicants for 

employment because of race, creed, color, national origin, sex, age, disability or 

marital status in recruitment, employment, job assignments, promotions, upgradings, 

demotions, transfers, layoffs, terminations, and rates of pay or other forms of 

compensation.  The Contractor will undertake or continue existing programs related 

to recruitment, employment, job assignments, promotions, upgradings, transfers, and 

rates of pay or other forms of compensation to ensure that minority group members 

and women are afforded equal employment opportunities without discrimination. 

 

b. At the request of the County contracting agency, the Contractor shall request each 

employment agency, labor union, or authorized representative of workers with which 

it has a collective bargaining or other agreement or understanding, to furnish a written 

statement that such employment agency, union, or representative will not discriminate 

on the basis of race, creed, color, national origin, sex, age, disability, or marital status 

and that such employment agency, labor union, or representative will affirmatively 

cooperate in the implementation of the Contractor’s obligations herein. 

 

c. The Contractor shall state, in all solicitations or advertisements for employees, that, in 

the performance of the County Contract, all qualified applicants will be afforded 

equal employment opportunities without discrimination because of race, creed, color, 

national origin, sex, age, disability or marital status. 

 

d. The Contractor shall make Best Efforts to solicit active participation by certified 

minority or women-owned business enterprises (“Certified M/WBEs”) as defined in 

Section 101 of Local Law No. 14-2002, including the granting of Subcontracts. 

 

e. The Contractor shall, in its advertisements and solicitations for Subcontractors, 
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indicate its interest in receiving bids from Certified M/WBEs and the requirement that 

Subcontractors must be equal opportunity employers. 

 

f. Contractors must notify and receive approval from the respective Department Head 

prior to issuing any Subcontracts and, at the time of requesting such authorization, 

must submit a signed Best Efforts Checklist. 

 

g. Contractors for projects under the supervision of the County’s Department of Public 

Works shall also submit a utilization plan listing all proposed Subcontractors so that, 

to the greatest extent feasible, all Subcontractors will be approved prior to 

commencement of work.  Any additions or changes to the list of subcontractors under 

the utilization plan shall be approved by the Commissioner of the Department of 

Public Works when made. A copy of the utilization plan any additions or changes 

thereto shall be submitted by the Contractor to the Office of Minority Affairs 

simultaneously with the submission to the Department of Public Works. 

 

h. At any time after Subcontractor approval has been requested and prior to being 

granted, the contracting agency may require the Contractor to submit Documentation 

Demonstrating Best Efforts to Obtain Certified Minority or Women-owned Business 

Enterprises.  In addition, the contracting agency may require the Contractor to submit 

such documentation at any time after Subcontractor approval when the contracting 

agency has reasonable cause to believe that the existing Best Efforts Checklist may be 

inaccurate.  Within ten working days (10) of any such request by the contracting 

agency, the Contractor must submit Documentation. 

 

i. In the case where a request is made by the contracting agency or a Deputy County 

Executive acting on behalf of the contracting agency, the Contractor must, within two 

(2) working days of such request, submit evidence to demonstrate that it employed 

Best Efforts to obtain Certified M/WBE participation through proper documentation.   

 

j. Award of a County Contract alone shall not be deemed or interpreted as approval of 

all Contractor’s Subcontracts and Contractor’s fulfillment of Best Efforts to obtain 

participation by Certified M/WBEs. 

 

k. A Contractor shall maintain Documentation Demonstrating Best Efforts to Obtain 

Certified Minority or Women-owned Business Enterprises for a period of six (6) 

years.  Failure to maintain such records shall be deemed failure to make Best Efforts 

to comply with this Appendix EE, evidence of false certification as M/WBE 
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compliant or considered breach of the County Contract. 

 

l. The Contractor shall be bound by the provisions of Section 109 of Local Law No. 14-

2002 providing for enforcement of violations as follows:  

 

a. Upon receipt by the Executive Director of a complaint from a contracting 

agency that a County Contractor has failed to comply with the provisions of 

Local Law No. 14-2002, this Appendix EE or any other contractual provisions 

included in furtherance of Local Law No. 14-2002, the Executive Director 

will try to resolve the matter. 

b. If efforts to resolve such matter to the satisfaction of all parties are 

unsuccessful, the Executive Director shall refer the matter, within thirty days 

(30) of receipt of the complaint, to the American Arbitration Association for 

proceeding thereon. 

c. Upon conclusion of the arbitration proceedings, the arbitrator shall submit to 

the Executive Director his recommendations regarding the imposition of 

sanctions, fines or penalties.  The Executive Director shall either (i) adopt the 

recommendation of the arbitrator (ii) determine that no sanctions, fines or 

penalties should be imposed or (iii) modify the recommendation of the 

arbitrator, provided that such modification shall not expand upon any sanction 

recommended or impose any new sanction or increase the amount of any 

recommended fine or penalty.  The Executive Director, within ten days (10) of 

receipt of the arbitrator’s award and recommendations, shall file a 

determination of such matter and shall cause a copy of such determination to 

be served upon the respondent by personal service or by certified mail return 

receipt requested.  The award of the arbitrator, and the fines and penalties 

imposed by the Executive Director, shall be final determinations and may only 

be vacated or modified as provided in the civil practice law and rules 

(“CPLR”). 

  

m. The Contractor shall provide contracting agency with information regarding all 

subcontracts awarded under any County Contract, including the amount of 

compensation paid to each Subcontractor and shall complete all forms provided by 

the Executive Director or the Department Head relating to subcontractor utilization 

and efforts to obtain M/WBE participation.  

 

Failure to comply with provisions (a) through (m) above, as ultimately determined 

by the Executive Director, shall be a material breach of the contract constituting grounds for 

immediate termination.  Once a final determination of failure to comply has been reached by 

the Executive Director, the determination of whether to terminate a contract shall rest with 

the Deputy County Executive with oversight responsibility for the contracting agency. 
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 As used in this Appendix EE the term “Best Efforts Checklist” shall mean a list 

signed by the Contractor, listing the procedures it has undertaken to procure Subcontractors 

in accordance with this Appendix EE. 

 

As used in this Appendix EE the term “County Contract” shall mean (i) a written 

agreement or purchase order instrument, providing for a total expenditure in excess of 

twenty-five thousand dollars ($25,000), whereby a County contracting agency is committed 

to expend or does expend funds in return for labor, services, supplies, equipment, materials 

or any combination of the foregoing, to be performed for, or rendered or furnished to the 

County; or (ii) a written agreement in excess of one hundred thousand dollars ($100,000), 

whereby a County contracting agency is committed to expend or does expend funds for the 

acquisition, construction, demolition, replacement, major repair or renovation of real 

property and improvements thereon.  However, the term “County Contract” does not include 

agreements or orders for the following services:  banking services, insurance policies or 

contracts, or contracts with a County contracting agency for the sale of bonds, notes or other 

securities. 

 

As used in this Appendix EE the term “County Contractor” means an individual, 

business enterprise, including sole proprietorship, partnership, corporation, not-for-profit 

corporation, or any other person or entity other than the County, whether a contractor, 

licensor, licensee or any other party, that is (i) a party to a County Contract, (ii) a bidder in 

connection with the award of a County Contract, or (iii) a proposed party to a County 

Contract, but shall not include any Subcontractor. 

 

As used in this Appendix EE the term “County Contractor” shall mean a person or 

firm who will manage and be responsible for an entire contracted project. 

 

As used in this Appendix EE “Documentation Demonstrating Best Efforts to Obtain 

Certified Minority or Women-owned Business Enterprises” shall include, but is not limited 

to the following: 

 

a. Proof of having advertised for bids, where appropriate, in minority 

publications, trade newspapers/notices and magazines, trade and union 

publications, and publications of general circulation in Nassau County and 

surrounding areas or having verbally solicited M/WBEs whom the County 

Contractor reasonably believed might have the qualifications to do the 

work.  A copy of the advertisement, if used, shall be included to 

demonstrate that it contained language indicating that the County 

Contractor welcomed bids and quotes from M/WBE Subcontractors.  In 

addition, proof of the date(s) any such advertisements appeared must be 

included in the Best Effort Documentation.  If verbal solicitation is used, a 

County Contractor’s affidavit with a notary’s signature and stamp shall be 
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required as part of the documentation. 

 

b. Proof of having provided reasonable time for M/WBE Subcontractors to 

respond to bid opportunities according to industry norms and standards.  A 

chart outlining the schedule/time frame used to obtain bids from M/WBEs 

is suggested to be included with the Best Effort Documentation 

c. Proof or affidavit of follow-up of telephone calls with potential M/WBE 

subcontractors encouraging their participation.  Telephone logs indicating 

such action can be included with the Best Effort Documentation 

 

d. Proof or affidavit that M/WBE Subcontractors were allowed to review bid 

specifications, blueprints and all other bid/RFP related items at no charge to 

the M/WBEs, other than reasonable documentation costs incurred by the 

County Contractor that are passed onto the M/WBE.   

 

 

e. Proof or affidavit that sufficient time prior to making award was allowed for 

M/WBEs to participate effectively, to the extent practicable given the 

timeframe of the County Contract. 

 

f. Proof or affidavit that negotiations were held in Best Efforts with interested 

M/WBEs, and that M/WBEs were not rejected  as unqualified or 

unacceptable without sound business reasons based on (1) a thorough 

investigation of M/WBE qualifications and capabilities reviewed against 

industry custom and standards and (2) cost of performance  The basis for 

rejecting any M/WBE deemed unqualified by the County Contractor shall 

be included in the Best Effort Documentation 

 

g. If an M/WBE is rejected based on cost, the County Contractor must submit 

a list of all sub-bidders for each item of work solicited and their bid prices 

for the work. 

 

h. The conditions of performance expected of Subcontractors by the County 

Contractor must also be included with the Best Effort Documentation 

 

i. County Contractors may include any other type of documentation they feel 

necessary to further demonstrate their Best Efforts regarding their bid 

documents. 

 

As used in this Appendix EE the term “Executive Director” shall mean the Executive 

Director of the Nassau County Office of Minority Affairs; provided, however, that Executive 

Director shall include a designee of the Executive Director except in the case of final 

determinations issued pursuant to Section (a) through (l) of these rules. 
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As used in this Appendix EE the term “Subcontract” shall mean an agreement 

consisting of part or parts of the contracted work of the County Contractor. 

 

As used in this Appendix EE, the term “Subcontractor” shall mean a person or firm 

who performs part or parts of the contracted work of a prime contractor providing services, 

including construction services, to the County pursuant to a county contract.   Subcontractor 

shall include a person or firm that provides labor, professional or other services, materials or 

supplies to a prime contractor that are necessary for the prime contractor to fulfill its 

obligations to provide services to the County pursuant to a county contract.  Subcontractor 

shall not include a supplier of materials to a contractor who has contracted to provide goods 

but no services to the County, nor a supplier of incidental materials to a contractor, such as 

office supplies, tools and other items of nominal cost that are utilized in the performance of a 

service contract.  

 

 

      Provisions requiring contractors to retain or submit documentation of best efforts to 

utilize certified subcontractors and requiring department head approval prior to 

subcontracting shall not apply to inter-governmental agreements.  In addition, the tracking of 

expenditures of County dollars by not-for-profit corporations, other municipalities, States, or 

the federal government is not required.  
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