
 
Application for Use of Facility 2026 

   2026 USE OF RECREATION FACILITY APPLICATION 
 

City of Long Beach, NY 
Department of Parks & Recreation 

 
 

 
   

Department of Parks & Recreation Special Events Office 
700 Magnolia Boulevard | Admin Offices | Long Beach, NY 11561 

Phone: (516) 705-7414 | lbevents@longbeachny.gov | www.longbeachny.gov/rec 
 
The City of Long Beach reserves the right to limit the size and scope of activities permitted, and to deny 
permission for any event that is deemed as interfering with City of Long Beach functions, or which presents an 
undue burden on city services. Submission of this application is a request and does not constitute 
approval. Applications must be submitted 45 days in advance of event. 

  

ORGANIZATION INFORMATION 

 NAME OF EVENT:  ORGANIZATION: 

  
 ADDRESS:   CITY, STATE, ZIP: 

  
 WEBSITE:     FACEBOOK/INST: 

  STATUS:       Not for Profit 501C3    School    Private for Profit    Government     Veteran     Other 

   

CONTACT INFORMATION Identify the point of contact that will be on-site during the event and for all logistics. 

 
 NAME: 

  OFFICE:                                                                                                             MOBILE:  EMAIL:   

 
FIELD/FACILITY USE Fill out boxes below. Once received, a staff member from the Rec will be in touch. Fees apply. 

 

 START DATE: END DATE: 
  IS THIS A RECURRING EVENT?  Yes    No    
  Mon        Tues      Wed     Thurs     Fri     Sat         Sun 
                                Use a separate sheet to list all dates & times 

 START TIME:        AM/PM   FINISH TIME:      AM/PM   Is this a League?  Yes  No (Additional form & fees may apply) 

  Magnolia Center Stage Rm  
  Magnolia Center  Large Rm 
  Magnolia Center Middle Rm 
 

  Field 1 (Softball)  
  Field 2 (Softball) 
  Field 3 (Soccer/LAX)   
 

 Field 4 (Soccer/LAX) 
 Field 5 (Soccer/LAX)  
 Field 6 (Full Field) 
  

  Basketball Courts 
  Roller Hockey Rink  
  Other_______________________ 
 

 Please check items needed:   Podium  Tables    Chairs     We do not supply tv screens or av equipment 
  Soccer Goal (Large)   Soccer Goal (Small)   Bases    Lacrosse Nets     Lights    Other ________________________  

 TYPE OF EVENT: 
   Art Event/Exhibition 
 Reoccurring Sports Practice/Games 
 Charitable/Fundraising Game 

 Meeting 
 Play/Production 

     Class/Program 

 Veteran Ceremony 
 Walk 
 Other _________________ 

Athletic Event/Competitions/Tournaments require a Use of City Property/Special Event Form 
 

 

Are you charging admission/entry fee?  Yes    No     If so, how much? 
 
 Private (By Invitation Only)   Open to the public   Entry by registration   Entry by fee or ticket 
 

http://www.longbeachny.gov/rec


 
Application for Use of Facility 2026 

 
 

2026 USE OF RECREATION FACILITY FEES & PATMENT INFORMATION 
 

FIELD USE FEES 
 

  GROUP SIZE       RESIDENT     NON-RESIDENT 
        1-100         $50.00 per hr    $75.00 per hr 
      101-200       $75.00 per hr    $100.00 per hr 
    201or more    $100.00 per hr  $125.00 per hr 
   

FIELD LIGHTS 
$25.00 per hour additional 

 
If you are holding an event/tournament 

please fill out the Use of City Property Form 

  COURTS/ROLLER HOCKEY RINK FEES 
   

  GROUP SIZE       RESIDENT     NON-RESIDENT 
        1-100         $25.00 per hr     $40.00 per hr 
      101-200       $35.00 per hr     $60.00 per hr 
   

 MAGNOLIA CENTER ROOM FEES 
    

        RESIDENT                  NON-RESIDENT  
      $20.00per hour                       $40.00per hour 
 

 
 
APPROVAL PROCESS:  
• Submitting an application does not guarantee approval of the permit/event! 
• By applying, you agree to abide by all City of Long Beach rules and regulations 
• A Use of Facility approval or denial will be issued and executed by the Dept. of Parks and 

Recreation administration within two weeks of applying for the event. 
FEES:  

• All applicants must pay the associated fees (use the chart to determine your cost). 
• Payment can be made by cash, check, money order or credit card. Checks made payable to the City 

of Long Beach. Visa and Mastercard accepted in person only, a 3.5% convenience fee applies. 
• Invoices will be based on dates provided.  If you cancel, you must notify the Rec Administration. 

 

REQUIREMENTS: 
• Insurance: The City of Long Beach requires submission of a Certificate of Insurance. Certificate of 

insurance must accompany this form. General Liability should be in the amount of, not less than 
$1 Million per person; $1 Million per occurrence with an excess liability umbrella policy with single 
limit of $3 Million – Certificate should read: “Long Beach as Additional Insured”. 

• The City of Long Beach recognizes that under the law it has the absolute discretion to authorize 
the use of a facility and to determine the terms of use. 

• Should a conflict of scheduling arise, City of Long Beach functions/events will supersede any 
request for use of facility.  The City has no obligation to reschedule an organization’s event. 

• City of Long Beach Police Officers will be assigned, at the discretion of the department. Fees apply. 
  
 
Certification by Applicant: 
By signing below, I acknowledge that I have read and understand the City of Long Beach’s policies and regulations and agree 
to abide by them.  I also state that I am an officer of the requesting organization, have the authority to make this request, 
bind my organization to the applicable City of Long Beach policies/regulations and will implement proper supervision of the 
event.  I further agree to pay any invoices for fees submitted by the City and will assume the full cost to repair any and all 
damage caused to City facilities or property.  I understand that failure to pay fees due to the City may cause the organization 
to lose all future privileges to access City facilities.  All statements made by me and contained on this application are, to the 
best of my knowledge, true and correct. 
 
Signature of Applicant_____________________________________ Date____________________________ 
 
 
Requests will only be considered when a completed application and valid certificate of insurance are received 
from the requesting party.  To expedite a request, a valid certificate of insurance should be attached to 
application.  All documents must be received by the City no later than 45 calendar days prior to the requested 
date of use 
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2026 FIELD/COURT/RINK RULES & REGULATIONS 
 
1. At least 75% of group members shall consist of City of Long Beach residents. Groups 
whose membership does not conform to this provision, may request authorization.  
 
2. Should a conflict of scheduling arise, City of Long Beach functions/events will supersede any request for use 
of facility.  The City has no obligation to reschedule an organization’s event. 
 
3. Preference will be given to groups re-applying for the same dates and times slots as previous years. 
 
4. To secure a permit the organization must provide proper insurance. 
 
5. The City of Long Beach strives to provide safe facilities for all residents and visitors. 
This includes using bullying language or abusive behavior by coaches, players or spectators. Any instance 
of such behavior towards any player, coach or spectator may be subject to an immediate revocation of the 
permit. We are committed to an all-inclusive and respectful environment for ALL. 
 
6. An approved permit obtained from the Parks & Recreation Department is valid only for your organization.  
NO FIELD CAN BE SUB-LEASED. Violating this rule will result in immediate revocation of permit. 
 
8. Gambling, use of profane language, alcoholic beverages and glass containers are 
strictly prohibited. 
 
9. No pets or other animals are allowed on the fields, courts or meeting rooms. 
 
10. Vehicle parking is restricted to designated parking areas only. 
 
11. Permit holder is responsible for damages caused by the group; this includes restroom facilities. 
 
13. Food and drinks cannot be sold by anyone other than those with a proper vending permit. 
 
15. No metal cleats, sunflower seeds or chewing gum allowed on synthetic field. If the field requires repairs 
league will be charged. 
 
17. Parks & Recreation Staff must be notified whether any security problem or violation occurs or to 
cancel night games (where field lights are required) due to inclement weather or for any other reason. 
 
18. All field lights will be turned off by 11:00 PM or otherwise posted. 
 
19. No loitering in or around the fields and parking lots after the games. 
 
20. Be responsible for general clean-up of the area after the completion of each practice or game. 
 
2. No amplified music. 
 
22. Anything outside of a typical game, scrimmage, and practice requires additional 
approval from the Parks & Recreation Administration. The additional approval may require an alternate permit to 
be submitted. 
 
*Please note all facility restrooms are not guaranteed before April 1st and after November 1st * 
 
**** The City reserves the right to refuse or terminate permission to use City facilities for any reason 
and to change these rules or regulations without advanced notice. **** 
 
FIELD BLACK OUT DATES:  3/28/26, 4/3/26, 4/4/26, 4/5/26, 4/11/26, 5/25/26, 9/7/26, limited use  6/29/26 -
8/21/26, 9/21/26, 10/10/26,  10/11/26, 10/12/26, 11/26/26, 11/27/26, 12/24/26, 12/25/26 & 12/31/26. 
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